
STILLWATER TOWN BOARD MEETING 
May 16, 2024                    Township Hall - *Hybrid                       7:00 P.M. 

 
PRESENT:   Chairperson Supervisor Tim Sinclair, Alan Robbins-Fenger and Jim Riehle. 

Clerk Barbara Riehle, CSO Mark Caroon, Maintenance Manager Rick 
Jacobson, Treasurer Marsha Olson, Planner Evan Monson, Attorney Jack 

Brooksbank, Deputy Clerk Jennifer Maes and Planning Commission Member 
Robyn Stoller were present. Supervisor Sheila-Marie Untiedt and Supervisor 

Robert Geisen were absent. 
 

REGULAR MEETING 
 

1. AGENDA –M/S/P Robbins-Fenger/Riehle moved to adopt the amended agenda edits 
as follows to: Add:   

Park Cmte  1. Equipment bids   

(3 ayes) 
 

2.  MINUTES –  
M/S/P Riehle/Robbins-Fenger moved to approve the 04/11/24 Board meeting minutes 

as written. (3 ayes) 
 

3. ATTORNEY – Attorney Jack Brooksbank was present to discuss the concern with 
potential noncompliance with the non-conforming use permit for the property at 9270 

Otchipwe Ave N.  
 

At the March meeting, the Town Board instructed CSO Caroon and Attorney Brooksbank 
to draft a letter to the property owner indicating the violations that included a 

compliance date of 20 days. CSO Caroon has made several progress inspection visits, 
but the property owner had not yet come into compliance. At a previous meeting, the 

Board also discussed a follow-up with the possibility of a public hearing on potential 

revocation of the Non-Conforming Use Permit. 
 

CSO Caroon reported on the letter sent. There was some confusion as the certified letter 
was sent to the business address and signed by an unauthorized individual. CSO Caroon 

and the property owner connected. The property owner was also present to add to the 
discussion. 

 
Attorney Brooksbank asked the Board for further direction on the matter. Whether it be 

to proceed as the letter states for resolve, to amend the non-conforming use permit, or 
to send out notice of a public hearing to consider potential revocation of the permit. 

 
Property Owner, Brad Bruette, who operates a small business on the property reported 

on the matter. Mr. Bruette explained to the Board that the certified letter had not been 
opened until Monday, May 13. Mr. Bruette shared an apology letter with the Board. 

 

CSO Caroon suggested the property staff be informed of the placement of the vehicles 
and equipment on the property to avoid future confusion and non-compliance. 
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The Board determined that the property owner be given two weeks with a completion 
date of May 30, 2024, to bring the property into compliance. CSO Caroon will then 

inspect the property and determine whether compliance has been met. Attorney 
Brooksbank will send a letter to the property owner which states the agreed upon date 

of May 30, 2024, and that the property must be in full compliance with all terms, 
conditions, and requirements of the permit, as amended. After the inspection, the Town 

Board will consider whether any further action is needed. 
 

CSO Caroon noted that if he receives complaints, he will notify the property owner of 
the complaint and will visit the property for inspection. The understanding is that 

notification is not necessary prior to a site visit, but an attempt will be made.  
 

Mr. Bruette asked if a shipping container could be allowed for storage on the property to 
allow extra room. Staff noted that the website has zoning information as well as 

information regarding accessory structures. Supervisor Riehle noted any structure more 

than 120 square feet (10x12) requires a certificate of compliance and permitting is 
necessary. Planner Monson noted that a storage or shipping container is listed under the 

definition of “temporary structure” in the zoning ordinance. A permit would be required, 
though the structure could only be permitted for up to 180 calendar days. 

 
There was further discussion. The Board will revisit after the May 30th date and 

determine the next steps at the next Town Board meeting. 
 

4. ENGINEER – Clerk Riehle noted a few items, Road Maintenance schedule on website, 
whether repair is needed on Partridge Rd Ct N, and dust control on 116th St, and is 

waiting for follow up response from Engineer Nielson. 
 

5. PLANNER – Planner Monson was present and noted a letter was drafted pertaining to 
the request for the County to add specific conditions to their Conditional Use Permit 

(CUP). The Town Board reviewed the draft letter. The County Planning Advisory 

Committee (PAC) can review requests during renewal or amendment of their CUP. 
 

Supervisor Robbins-Fenger noted that he spoke with Washington County Public Works 
Planning Director, Lyssa Leitner, who suggested a Town Board Supervisor be present for 

PAC meetings to represent the Township. 
 

Supervisor Robbins-Fenger noted that he is willing to be the Township Liaison for these 
meetings. 

 
M/S/P Robbins-Fenger/Riehle moved to approve the draft letter and would like it signed 

and submitted to the PAC. (3 ayes)  
 

(Staff excused) 
 

6. COMMUNITY SERVICE DEPARTMENT – CSO Mark Caroon was present. He reported on 

the April public safety report. 
•  Total monthly calls for April - 51.  

•  Burn permits can resume now that the spring burn restrictions are lifted. 
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•  There was a deer picked up recently. 
•  No dogs were impounded. 

•  A couple of vacation checks completed. 
•  Bear report today – 100th St/Primrose. 

•  Stillwater Log Run – May 25th - all permits have been issued. 
•  Ragnar Relay happens in August. 

•  Washington Conservation District has an upcoming event in Forest Lake at the 
Hardwood Creek Library on May 21, 1-6pm for free well water testing. This 

information was in their flier. 
•  Arcola Trail parking signs were knocked over and some vandalized. 

•  Tires were picked up following Earth Day. 
 

Lila Parcheta was present to request a Water Surface Use Permit to temporarily install a 
Slalom Ski Course on Loon Lake from May 2024 to October 2024. All paperwork has 

been completed. 

 
M/S/P Riehle/Robbins-Fenger moved to approve the Permit. (3 ayes) 

 
(PEOPLE PORTION) – No additional public comment. 

 
7. TREASURER –  

 
a. Report given by Ms. Olson. The township had $3,133,376.31 in cash and 

investments at the end of April 2024. Ms. Olson noted that Maintenance under 
Road & Bridge is close to budget this is due to the storm damage and clean up. 

 
Clerk Riehle noted there is more “disaster relief” paperwork to be filled out for Homeland 

Security Emergency Management (HSEM) in their desired format. Ms. Riehle and Ms. 
Olson will meet next week to further complete the paperwork.  

 

Supervisor Robbins-Fenger will provide pictures he has from the April 2023 storm to 
Clerk Riehle. 

 
b. Claims and Checks #24457 through #24477 EFT 051424 ABCDEFGH were      

approved for payment. 
 

8. PLANNING COMMISSION – No report. 
 

9. PARK COMMITTEE –  
➢  Supervisor Liaison Riehle noted that the Park Committee has begun their seasonal 

park tours. This is ongoing for the month of May. 
 

➢  Equipment – Supervisor Riehle shared a couple of bids for a Utility Vehicle, which 
would be helpful for ground maintenance, garbage, picnic use, etc. Treasurer 

Olson noted that the park fund currently has a balance of $168,000.  

 
Board Supervisors further discussed details and determined the overall cost would 

be approximately $20,000. The Township is tax exempt and sometimes discounts 
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are available for Government entities. Supervisor Riehle will only collaborate with 
a dealer and not a private party. There was a motion, but it was not voted on and 

failed. Supervisor Robbins-Fenger noted that he would like all five Supervisors 
present to vote. Further discussion will continue at the June meeting. 

 
➢  Deputy Clerk Jenni Maes noted that Park Manager Kim Reich is seeking volunteers 

to pull Garlic Mustard at Little Carnelian Park on May 22nd. Clerk Riehle 
encouraged Deputy Clerk Maes to post this information on the website. 

 
10. COMMUNICATION COMMITTEE – Clerk Riehle reported that the Committee will meet 

on May 21st. 
 

11. OLD BUSINESS –  
o  Short-Term Rental (STR) Ordinance – Planning Commission Member Robyn Stoller 

was present to ask the Town Board to consider directing the Planning Commission 

to further review the Short-Term Rental Ordinance. Ms. Stoller made specific 
suggestions to review the following areas: 

o Noise/quiet hours 

o Outdoor games/activities 

o Number of allowed vehicle parking/spots 

o Process for documentation of renting beyond scope of STR license  

o Process for reporting issues/potential violations 

 

Supervisors discussed reporting remain anonymous and provisions for the STR 
application.  

 
Clerk Riehle noted the STR renewal process begins in November. 

 
Resident/Planning Commissioner Kate Niemann asked whether there are other data 

points to look at other than the one STR that has brought forth concern. 

 
M/S/P Robbins-Fenger/Sinclair moved to direct the Planning Commission to review the 

STR Ordinance standards and the STR application. (3 ayes)  
  

12. NEW BUSINESS – 
 

Groundbreaking Event in May – Clerk Riehle reported that the Comcast Groundbreaking 
Event is scheduled for Thursday May 23, 2024, from 5:30pm-6:30pm. The flyer is on 

the website. Supervisors were asked to be present for this event. 
 

13.  CLERK –    
 

Elections – Clerk Riehle reported that she attended a mandatory training session 
recently at the Government Center. Clerk Riehle noted that reimbursement forms were 

filed with the Secretary of State Office by the deadline.  

 
June Town Board Meeting – There was brief discussion on whether there was conflict for 

the June 13 meeting date. Clerk Riehle and Supervisors determined to keep the date 



Stillwater Town Board Mtg. – 051624   Page 5 

knowing the second meeting option is available if needed. Treasurer Olson will be 
absent.  

 
Clean Up Day – Saturday, May 18th from 9am- 12pm. 

 
14. ADJORNMENT – M/S/P Riehle/Robbins-Fenger moved to adjourn the meeting. The 

meeting was adjourned at 8:30 p.m. (3 ayes) 
 

The next Town Board meeting is scheduled for Thursday, June 13, 2024, at 7:00PM. 
 

Clerk______________________________________ 
 

 
Chairperson_________________________________ 

  

 
Approved___________________________________ 


