ORDINANCE NO. 201

STILLWATER TOWNSHIP
WASHINGTON COUNTY, MINNESOTA

AN ORDINANCE ESTABLISHING A PLANNING COMMISSION FOR THE TOWN OF
STILLWATER, WASHINGTON COUNTY, MINNESOTA.

THE BOARD OF SUPERVISORS OF THE TOWN OF STILLWATER ORDAINS:

SECTION 1. Ordinance No. 23 is repealed in its entirety and replaced with the following:

SECTIOXN 2. Establishment of a Commission,

A Town Planning Commission for the Town of Stillwater is hereby established. The Commission

shall be the Town planning agency.

SECTION 3. Composition.

(1) Membership. Such Planning Commission shall consist of nine members appoinied by the Town
Board. The members of Commission first appointed shall be as follows: Three (3} for the term of
one-year, three (3) for the term of two-years and three (3) for the term of three-years. Members
shall be residents of Stillwater Township.

(2) Terms. Thereafter, all appointments shall be for terms of three (3) years. Members shall continue
to hold office after the expiration of their terms until their successors are appointed and have
qualified. If a member continues to serve after expiration of their term until a successor is
appointed, the successor shall be appointed for a term of three (3) years less the time between
expiration of the prior terin and the successor’s appointment.

(3) Chairperson. The Chairperson of the Planning Commission shall rotate on a monthly basis. The
Chairperson for cach month shall be designated by the Clerk.

(4) Secretary. The Town Clerk or Deputy Clerk, or a designee appointed by the Town Board, shall
serve as a secretary for the Planning Commission. The Secretary shall not be a member of the
Commission and shall not have the right to vote.

(5) Vacancies. Vacancies shall be filled by appointment of the Town Board. An appointment made to
fill a vacancy shall be for the remainder of the original term.

(6) Oath. Every appointed member shall, before exercising any duties, take an oath that they will
faithfully perform the duties the office.

(7) Removal and Attendance. Any member may be removed by unanimous vote of the Town Board.
If any member shall miss three (3) consecutive meetings without giving advance notice of the
absence to the Clerk, the member shall be deemed to have resigned their position. Town Board
may remove the member from the Commission.

(8) Ex-officio. The Town Board shall serve as ex-officio members of the Planning Commission and
shall not have a vote in any proceedings before the Commission or hold any office of the

Commussion. Town Board members serving in ex-officio capacity shall not count toward quorum
purposes.




(9) Staff. The Township Building Inspector, Planner, Engineer, and Attorney may act as staff for the
Planning Commission and may be required at times to attend meetings. Township Staff may
provide the Commission with information as requested by the Commission.

SECTION 4. Meetings.

(1) The Planning Commission shall hold at least one regular meeting each month. Special meetings
may be called at any time by the Commission or Town Board.

(2) 1t shall adopt ruies of order governing meetings and for the transaction of business and shall keep
a record of its resolutions, transactions, and findings, which shall be a public record.

(3) A designated Planning Commission Liaison of the Town Board shall attend each regular monthly
meeting of the Planning Commission and shall share a report on the Commission’s work during a
following Town Board Meeting.

(4) The Commission may recommend expenditures within the amounts appropriated for the purpose
by the Town Board.

SECTION 5. Powers and Duties of the Planning Commission.

(1) The Planning Commission shall familiarize itself with the comprehensive plan of the County of
Washington, the zoning and subdivision ordinances affecting the Town of Stillwater, and the
effect of further developments involving the Town of Stillwater relating to land use, and shall
make recommendations to the Town Board from time to time.

(2) 1t shall be the purpose of the Planning Commission to prepare a comprehensive plan for the

physical development of the Township. This plan may be prepared in sections, each of which

shall relate to a comprehensive plan program. After the Town Board has adopted the
comprehensive plan, the Planning Commission shall review the comprehensive plan and any
ordinances or programs implementing the plan at least once every ten (10) years.

a.  Upon the adoption of a comprehensive plan or any section thereof, it shall be the concern
of the Planning Commission (o recommend to the Town Board reasonable and practical
means for puiting into effect the plan or section thereof, in order that it will serve as a
pattern and guide for the orderly physical development of the Township.

b. Adter adoption of a comprehensive plan, if any, the Planning Commission shall review all
proposed amendments to the comprehensive plan, hold at least one public hearing, and
make recommendations to the Town Board.

It shall review applications for variances. re-zoning. special use permits, subdivisions, conditional

use permits, planned unit developments, and such other related matters as may be referred to it

and provide recommendations of such items to the Town Board.

(4) The Planning Commission shall review all proposed amendments to the zoning ordinance,
conduct public hearings as directed by Town Board or other policy, and make recommendations
to the Town Board concerning zoning ordinance amendments and their relation to the
comprehensive plan and other land use controls.

(5) The Planning Commission shall create and maintain a zoning map of the Township.
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SECTION 6. Plat Approval.

(1) Any plat or subdivision of land may be submitted to the Planning Commission for its
recommendation, and such recommendation shall be given to the Town Board at the following
Town Board meeling.

(2) The Town Board may by majority vote consider any item without Planning Commission review
and recommendation if review by the Planning Commission may result in missing a statutory
application review deadline.

SECTION 7. Compensation of Members.

(1) Any other provision of this or any other ordinance of the Town of Stillwater notwithstanding each
member of the Planning Comunission shall be paid for attendance at regular and special meetings
of the Planning C'ommission and any other meetings designated by the Town Board or the
Planning Commission in an amount to be determined by resolution of the Town Board from time
to time. This section shall not be retroactive.

SECTION 8. Costs of Public Hearings and Special Planning Commission Meetings.

(1) Whenever a public hearing is required by law or ordinance, or is determined by the Town Board
to be necessary due 1o any conduct of any person or persons, and whenever a special Planning
Commission meeting is called at the request of any person or persons, such PETSOR OF PErsons
shall pay to the Township all costs incurred by the Township as a result of such Public Hearing or
special Planning Commission meeting, including the costs of publication, mailing and serving
notices, salaries or fees of Town Board supervisors and other officials, Township Attorney,
Engineer, or Planner and members of the Planning Commission.

(2) If such special Planning Commission meeting or a Public Hearing shall be held on a day regularly
scheduled for a Planning Commission meeting, or if any business other than that pertaining to
the matter for which such special meeting was requested is considered or acted upon, then such
salaries and fees shall not be chargeable to the person or persons requesting such special meeting,
unless the presence of the Township Attorney, Engineer, or Planner was necessitated only because
of the matter pertaining to which such request was made, in which case only such fees shall be
chargeable.

SECTION 9. This ordinance shall be effective immediately upon its passage and publication according to
law.

ADOPTED by the Board of Supervisors of Stillwater Township this 9 day of April 2026.

STILLWATER TOWNSHIP

By: N\,\ :F% FQM(M/

Alan Rggb{ng—Fcﬁgm; T‘oﬁ Board Chair
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“Barbka Richle; Township Clerk
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