STILLWATER TOWNSHIP COMMUNICATION COMMITTEE
WORK SESSION
December 18, 2013 - Town Hall - 7:00 p.m.

PRESENT: Chairperson and Town Board Liaison Fred Brandt, Police Chief Steve
Nelson, Newsletter Editor Bev Petrie, Clerk Kathy Schmoeckel and Deputy Clerks Kathy
Nelson and Barbara Riehle.

1.

2.

AGENDA - Approval of agenda as written. Schmoeckel/Petrie (6 ayes)

WEBSITE - Discussion on the following items:

Policy on Agenda and Minutes — The committee discussed how they would like to
see documents go up on the website and when they should come down. They also
discussed how they would like to handle the calendar’s hover feature for both
current and past events. Clerk Kathy Schmoeckel and Deputy Clerk Barbara
Riehle will continue to work together on standardizing this process.

Policy on News Stories — Newsletter Editor Bev Petrie will manage this tab on the
website. An “Archive” tab will be created for documents that are no longer
current or relevant yet will remain on the site. It was determined that what is
considered news worthy articles will be reviewed by Bev and Town Board
Liaison Fred Brandt and will continue to be assessed and refined on an ongoing
basis.

All administrative users were asked to review our work in the “live site” mode as
a general viewer to help ensure it is displayed correctly. Also each user is aware
of the on/off section function and will utilize this as necessary.

All documents placed on the website MUST be in a PDF file so that they cannot
be altered.

Comprehensive Plan maps — Due to the sizes of maps our planners at TKDA were
able to supply these in a separate file that is now accessible on the website. If
further information is needed individuals should contact our clerk.
Receipts/Disbursement Chart on the Annual Budget page — The clerks will work
with our treasurer to make this information accessible and current on the site.
Town Hall use policy — A new tab with text will be placed on the website with
instructions and contact information.

Joint Board — Informational Annexation meeting information will be made public
and linked to a news story.

2014 — Planning ahead and making necessary changes to the website.

Training Manual — Preliminary discussion to make available for any future site
administrators for the website. Each user is encouraged to begin making some
notations now that can be combined later.

Newsletter, address labels, postal database — Members are working with Robert
Ranalla, Jr. on this.

NEXT MEETING - The regular Communication meeting will be planned for one
of the following dates: January 14", 15", 21% or 22" in 2014.
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4. ADJOURNMENT
The meeting was adjourned at 9:35 p.m.

Submitted by: Barbara Riehle
Deputy Clerk



