
STILLWATER TOWNSHIP COMMUNICATION COMMITTEE

REGULAR MEETING

April 24, 2013 - TOWN HALL - 7:00 PM

PRESENT: Town Board Supervisor and Chairperson Fred Brandt, Lori Meyers, Newsletter Editor

Bev Petrie, Clerk Kathy Schmoeckel and Deputy Clerk Barbara Riehle.

1. AGENDA - M/S/P Schmoeckel/Meyers moved to adopt the agenda as written with the

following additions made:

a. Website "Contact Us" discussion on linked emails and rolled phone calls

b. Approval for 1/22/13 regular meeting minutes.

(3 ayes)

2. MINUTES - M/S/P Schmoeckel/Meyers moved to approve the following Stillwater Township

Communication Committee meeting minutes as written:

A. Regular Meeting Minutes from 9/19/12.

B. Regular Meeting Minutes from 1/22/13.

C. Work Session Minutes from 3/1/13.

D. Work Session Minutes from 3/5/13.

E. Work Session Minutes from 4/2/13.

(3 ayes)

3- NEWSLETTER- Ideas for the upcoming newsletter were discussed with the following

suggestions made:

• Fire safety tips insert from Fire Chief Stuart Glaser.

• This time of year the focus tends to be on the Farmer's Market and the Garage Sale.

• Do we want to have another Mystery Photo?

• Brief article explaining the website facelift in progress.

• Member openings on both the Planning Commission and Communication

Committee.

• Garage Sale dates (Friday & Saturday, June 21-22)

• Composting - grant.
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• Carnelian - Marine on St. Croix Watershed District

• Adopt a Highway Program - Contact Carol Hanson with Public Works Dept.

• Announcement on Road Striping.

• The newsletter should hit mailboxes by last week of May.

4. WEBSITE:

Site Map - Members went through the Navigation Tabs 4 Document and made changes.

There were many suggestions.

The designer is concerned about dimensions as they are more important. Not how

many images are used but the content. Object images versus scenic images.

Do we want a wildflowers photo to be included in banner? Also, we could add a
watermark or emblem to our site index.

Members reviewed other Govoffice websites and noted some important things that

needed defining such as whether the horizontal tabs should be on top of or under the
photo banner. Also the committee talked about whether to have horizontal tabs at all

and just focus on vertical tabs. Statistics lean toward having some horizontal tabs; it is

up to the committee to choose which ones. They horizontal tabs tend to be those tabs

most frequently used.

Having consistency is also very important and the goal is to have ease of use.

Under some of the tabs there will need to have brief explanations telling about the

titled tab. Newsletter Editor, Bev Petrie agreed to help create those explanations so

that there would be consistency.

Members also discussed the "Contact Us" tab. This tab would also include a hot link to

the Elected Supervisor Official and a place where the user would be input general info

and the clerks would forward to the appropriate person. It would also need to include a

general response that someone would respond timely.

Navigation Tabs 5 document will be drafted and sent to Supervisor Liaison Fred Brandt

for review and then passed on to the design team at Govoffice.

LORO/ Branding - There was feedback with suggestions to look at possibly softening the

circle with a feathered look and making it an oval shape. Members are aware the photo
used is older; they are waiting for desirable weather to take some new photos. The goal

is to have blue skies, greenery and a flag blowing lightly in the breeze. Committee
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Members are happy with the results of the emblem created by Megan Meyers and want

to proceed by having her forward her document to the design team at Govoffice.

Color scheme and pictures - The committee agrees that they cannot choose a color

scheme until photographs are taken and chosen. Since there is still snow on the ground

and spring like weather has not yet come, there is a delay. The goal is to have photos

that truly represent the character of the township, ideas were as follows:

• Stone Bridge - summer photo

• Wild Flowers

• Barn/Farm

• Water scenery - River photo looking west toward the township.

• Tractor

• Trumpeter Swans / other native birds

• Emblem in corner of webpage.

• Fairy Falls

• Pavilion at Otto Berg

• Blooming trees

Template-The support team at Govoffice will work with the basic Navigation Tab 5

document and begin content transfer. The design team will need to use other photos

until ours are available, then a color theme can be chosen. Possibly have a couple of

choices and drafts from which to choose.

According to Govoffice, we get 2 edits and 2 drafts.

Contact Us - Procedures for both emails and (rolled) phone calls were only discussed

briefly and no changes made at this time. This will be addressed again as needed.

Home PaRe - Members focused on what content would be placed on the home page.

They would like to see the Community Calendar. They felt it could definitely be a useful

tool, one that could be smaller on the home page but could be accessed by a click to

enlarge and view. Also, a "Local weather/temperature" button/link.

Our name, address, phone contact information should be easily found on home page.

A search button and a Facebook button linked to our township page.

The goal is ease of access to get desired information with simple clicks.

Do we want a Slogan? A lot of other sights have them.



Stillwater Township Communication Committee - 042413

5. OTHER/NEW BUSINESS:

The Website Policy, Website Disclaimer and Privacy Policy all need to be addressed with

our Attorneys to determine the language and what specifically needs to be on them.

There are other sites the committee looked at that had some good references.

Fred Brandt will check with Bob Ranalla Jr. to get the viewable adobe copy of each

scanned ordinance and get those to Govoffice for content transfer.

Garage Sale dates chosen are Friday and Saturday June 21-22. Deputy Clerk Barbara

Riehle will check with Rick Jacobson and Bob Ranalla on how we would like to proceed

this year.

Fred Brandt will get details on Govoffice webinar training and how it will all work.

Individuals will need to be chosen by the Town Board Supervisors and access defined.

6. NEXT MEETING - To be determined. Another work session will be announced.

7. ADJOURNMENT - The meeting was adjourned at 9:50 PM.

Submitted by:

Barbara Riehle

Deputy Clerk


