
 

13636 90th St. N., Stillwater, MN 55082 

 

STILLWATER TOWN BOARD MEETING AGENDA 

March 12, 2026 AT 7:00 PM 

(Zoom link on last page) 
 

Welcome to our Town Board meeting!  We are pleased to have citizens here to observe or participate.  

We ask that you take a moment to review our meeting procedures that are available for reference.  

 

REGULAR MEETING  
 

Agenda:  Amend and/or approve the agenda 

 

Consent Agenda:  (Items listed are routine and will be approved with a single vote. Any 

Supervisor may request removal for discussion under the Regular Agenda.) 

 

1. Minutes: Approve the February 12, 2026 Town Board Regular Meeting Minutes 

2. Staff Reports: Accept monthly staff reports as submitted by the following departments: 

CSO, Claims and Checks from Treasurer, Maintenance, Fire, and Clerk. 

 

Open Forum: The public is welcome to address the Board. Please limit comments to 
three minutes or less. 

 

1. Mark Doneux – request for Town support 
 

Regular Agenda: 

 

Attorney:  1. Service Agreement – discussion 

  

Engineer:             1. Bid Results 

a. Bituminous Project 

b. Chip Seal Project 
    

Planner:  1. Dairy Farm Addition Minor Subdivision 

2. Pre-Planning application and Escrow - discussion 

   3. Fraudulent activity – standard handling 

CSO:   1.  

Treasurer:  1. Treasurer Report - Marsha Olson 

Commission/ 

Committees:  1. Planning: Liaison Alan Robbins-Fenger 

2. Communications: Liaison Anna Buehler  

 



 

Disclaimer:  Stillwater Township makes no claim of certainty for the Zoom feature connectivity and are 

not obligated nor responsible to record the meeting, as the written minutes are the legal formal record 

and are available following a meeting. 

 

Clerk:   1. Data Practice  

   2. e-signatures - discussion 

 

Additions:  1. Discussion Continuation – performance step increase 

 

Meeting Notices: 1. April 9, 2026 at 7PM – Regular Town Board Meeting 

 

Adjournment: 

 

3.5.2026        Barbara Riehle 
 

IN-PERSON MEETING AT TOWN HALL “HYBRID ZOOM LINK AVAILABLE” 

Topic: Town Board Meeting 

Time: Mar 12, 2026 07:00 PM Central Time (US and Canada) 

Join Zoom Meeting 

https://us06web.zoom.us/j/84469511581?pwd=e1d1yM3jbgkuQnWREayPbyAR9l7ZTn.1 

Meeting ID: 844 6951 1581 

Passcode: 871653 

One tap mobile 

+16469313860,,84469511581#,,,,*871653# US 

+13017158592,,84469511581#,,,,*871653# US (Washington DC) 

Join instructions: 

https://us06web.zoom.us/meetings/84469511581/invitations?signature=WuwpzgSxUkw86vzylG

5ma9F6W7QmYy0ROSL3yXj9aP4 
 

 

 

https://us06web.zoom.us/j/84469511581?pwd=e1d1yM3jbgkuQnWREayPbyAR9l7ZTn.1
https://us06web.zoom.us/meetings/84469511581/invitations?signature=WuwpzgSxUkw86vzylG5ma9F6W7QmYy0ROSL3yXj9aP4
https://us06web.zoom.us/meetings/84469511581/invitations?signature=WuwpzgSxUkw86vzylG5ma9F6W7QmYy0ROSL3yXj9aP4
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Service Contract between STILLWATER TOWNSHIP 
and YOUTH SERVICE BUREAU, INC. 

 
Stillwater Township, a Minnesota political subdivision, hereinafter referred to as the “Township,” and 
Youth Service Bureau, Inc., a Minnesota nonprofit corporation, hereinafter referred to as the 
“Contractor,” enter into this agreement. 
  
WHEREAS, the Township is committed to using community-based approaches to strengthen 
individuals, families, and community; 
  
WHEREAS, the Township has identified the following outcomes for juvenile diversion and early 
intervention: 
  

Juvenile offenders will be held accountable for their actions by engaging in activities that repair the 
harm done to the victim and community and will participate in programs that promote an increased 
understanding of the impact of their offense on victims, communities, and themselves; 
  
Crime victims will be notified of diversion proceedings; will have opportunities to provide input; 
and, if willing, will have the opportunity to participate in the process; and  
 

WHEREAS, the Contractor provides various diversion, youth and family counseling, chemical health 
and youth/family education programs to help strengthen individuals, families, and community, and  

 
WHEREAS, the Township desires to purchase and Contractor desires to sell such program services 
from Contractor to support Stillwater Township residents; 
  
NOW, THEREFORE, the parties agree as follows: 

 
1. Contractor's Responsibilities  

 
 Contractor agrees to provide the following services: 
 

a) Complete an in-person intake meeting with the juvenile and parent(s) with all qualified 
referrals and utilize evidence-based screening tools. 
 
b) Provide Community Work Service opportunities (CWS), and recruit and support CWS 
sites. Supervise and monitor community work service clients who are ordered by a court 
and/or referred by local law enforcement officials.  Actively connect with CWS sites in the 
community, strengthen those relationships and seek/develop new CWS sites for youth. 

 
c) Provide educational and prevention/early-intervention programs, specifically as follows:  
chemical awareness, bullying awareness, conflict awareness, theft awareness, or another 
approved alternative.  Eligible juveniles include those who are court-ordered, and those who 
are referred by local law enforcement, schools, or parents.  The reason for the referral must 
be for behavior or actions that could result in a police report, a citation, or a petition for 
delinquency. 

 
d) Provide mental health evaluation and counseling.  Counseling services can include crisis 
intervention, individual and family and group counseling.  Families will pay for these services 
using insurance coverage or by using an available sliding-fee scale.  The Township 
subsidizes costs of counseling services if no insurance is available or after the family’s 
insurance coverage or ability to pay has been exhausted. 
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e) Provide victims of crimes diverted by local law enforcement the opportunity for direct or 
indirect involvement into how the juvenile should be held accountable, including 
consideration of the impact of the crime on the victim and any specific needs for restitution.  
When necessary, due to the nature of the offense, restitution will be determined, collected, 
and paid to the victim. 

 
f) When possible and appropriate, facilitate family group conferencing, and/or community-
panels, so that juvenile offenders are held directly accountable to the victim and victimized 
community through some form of reparation.  

 
g) Monitor agreements or contracts to ensure follow-through by juvenile offenders.  The 
agency agrees to use a standardized contract form as developed by the Washington County 
and the Contractor’s Youth Diversion Specialists.  Ongoing communication between the 
Diversion Specialists and the referring parties is expected to allow for maximum case-
management and coordination. 

 
h) Such other chemical health and youth/family education programs as Contractor may 
develop and make available to other residents in areas it serves. 

 
2. Client Eligibility 

Any person who is a resident of the Township (meaning such persons as live in or attend 
school in the Township) between the ages of five and twenty-four, or older, their family 
members, and the victims of juvenile crime who are assessed to be appropriate shall be 
eligible for services provided under the terms of this Agreement.   
 

3. Cost and Delivery of Purchased Services – The total amount to be paid to the Contractor 
for services purchased under this agreement is Five Thousand Seven Hundred Fifty Dollars 
($5,750.00).  For these services, the Township agrees to make a one-time payment to the 
Contractor on or before June 15, 2026.   

 
4. Evaluation, Reporting, and Information Requirements – The Contractor agrees to 

provide the Township upon request, a summary of the number of Stillwater Township 
residents served and the hours of service provided to them in the prior full calendar year.  
The Contractor agrees to comply with all reporting required by law, rule, or contract by the 
State of Minnesota. 

   
5. Indemnification – The Contractor agrees to indemnify and hold harmless the Township, its 

officers, officials, employees, and agents for all claims, damage, liability, or costs (including 
reasonable attorney’s fees and costs of defense) arising out of the Contractor’s negligence 
or willful misconduct related to the services provided under this agreement to the fullest 
extent permitted by law.  No other provision of this agreement shall serve to limit in any way 
the obligations of the Contractor to indemnify and defend the Township under this clause. 

 
6. Insurance Requirements – The Contractor agrees that in order to protect itself, as well as 

the Township, from claims arising out of the Contractor’s activities under this agreement, it 
will at all times during the term of this agreement keep in force policies of insurance 
providing the following coverage:  professional liability insurance in the amount of One 
Million Dollars ($1,000,000); comprehensive general liability insurance policy in the amount 
of One Million Dollars ($1,000,000); automobile liability insurance, including non-owned and 
hired autos, in the amount of One Million Dollars ($1,000,000). The Contractor further 
agrees to maintain Workers’ Compensation insurance as will protect Contractor from claims 
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under the Worker’s Compensation Act.  Contractor will also maintain excess liability 
coverage in the amount of One Million Dollars ($1,000,000) per occurrence. Certificates of 
Insurance showing the coverage listed herein as in full force and effect shall be provided to 
the Township prior to Contractor providing any services pursuant to this agreement. The 
Township shall be listed as an additional insured on all insurance policies and all policies 
shall contain a provision that coverage afforded under the policies shall not be cancelled 
without at least thirty (30) days advanced written notice to the Township. 
 

7. Data Privacy – Contractor shall comply with the Minnesota Government Data Practices Act, 
Minnesota Statutes, Chapter 13, and any other applicable federal or state laws, rules, and 
regulations as may apply to (1) all data provided by the City pursuant to this agreement, and 
(2) all data collected, created, received, maintained, or disseminated by Contractor pursuant 
to this agreement. In the event Contractor receives a request to release data, Contractor 
must immediately notify the City and the City will give Consultant instructions concerning the 
release of the data. This terms of this paragraph will survive the cancellation or termination 
of this Agreement. 

 
8. Record Disclosures/Monitoring – Pursuant to Minn. Stat. 16C.05, Subd. 5, the Contractor 

agrees that the Township, the State Auditor, or any of their duly authorized representatives 
at any time during normal business hours and as often as they may reasonably deem 
necessary, shall have access to and the right to examine, audit, excerpt, and transcribe any 
books, documents, papers, records, etc., which are pertinent to the accounting practices 
and procedures of the Contractor and involve transactions relating to this agreement.  The 
Contractor agrees to maintain these records for a period of three years from the date of 
termination of this agreement. 

 
9. Nondiscrimination – During the performance of this agreement, the Contractor agrees to 

the following:  No person shall, on the grounds of race, color, religion, age, sex, disability, 
marital status, public assistance status, criminal record, creed, or national origin be excluded 
from full employment rights in, participation in, be denied the benefits of, or be otherwise 
subjected to discrimination under any and all applicable federal and state laws against 
discrimination. 

 
10. Independent Contractor – Nothing contained in this agreement is intended or should be 

construed as creating the relationship of co-partners or joint ventures with the Township or 
the Township’s police department.  No tenure or any rights or benefits, including Workers’ 
Compensation, unemployment insurance, medical care, sick leave, vacation leave, 
severance pay, PERA, or other benefits available to Township employees shall accrue to 
the Contractor or employees of the Contractor performing services under this agreement. 
Contractor is independently responsible for the means and methods used in performing 
Contractor’s services pursuant to this Agreement. 

 
11. Conditions of the Parties’ Obligation – This agreement may be canceled by either party 

at any time, with or without cause, upon 30 days’ notice, in writing, delivered by mail, or in 
person.  Any alterations, variations, modifications, or waivers of the provisions of this 
agreement shall be valid only when they have been reduced to writing, duly signed by both 
parties, and attached to the original of this agreement. 

 
12. Compliance With Law – The Contractor shall abide by all federal, state, or local laws, 

statutes, ordinances, rules, and regulations now in effect or hereinafter adopted insofar as 
they relate to the Contractor’s performance of the provisions of this agreement. 
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13. Savings Clause – If any section of this agreement is found to be invalid or not enforceable 

by a court of competent jurisdiction, the remainder of the agreement will remain in force and 
binding. 

 
14. Governing Law – The laws of Minnesota shall govern the interpretation and prosecution of 

this agreement. 
 

15. Notices – If any official correspondence concerning this agreement needs to be 
communicated to the other party, the following shall be deemed the effective 
addresses             

 
As to the Township:     Stillwater Township 

13636 90th Street North 
Stillwater, MN 55082 

 
  
            As to the Contractor:    Youth Service Bureau, Inc. 
                6120 Oren Ave. No. 
                  Stillwater, MN  55082 
       Attn: Executive Director 
  
IN WITNESS THEREOF, the Township and the Contractor have executed this agreement this 
  
____________day of _____________________________, 2026. 
  
  
  
  
By: ________________________________________ 

Town Clerk, Stillwater Township, or designated and authorized representative 
  
  
  
 
  
By: ________________________________________   
        Michael Huntley, M.A., LP 
        Executive Director 
        Youth Service Bureau, Inc. 



 

   

 
 
March 6, 2026 
 
 
 
Barbara Riehle, Clerk 
Stillwater Township 
13636 90th Street N 
Stillwater, MN 55082 
 
clerk@stillwatertownshipmn.gov 
 
Re: Bid Award Recommendation – 2026 Chip Seal Road Maintenance Project 
 Sambatek Project No. 54191 
 
 
Dear Ms. Riehle: 
 
Bids were received electronically via QuestCDN on Tuesday, March 3, 2026, at 11:00 a.m. and 
read aloud. Four (4) bids were received with the results shown in the attached bid tabulation.  
Bids ranged from $56,344.49 to $101,669.00.  The Engineers Estimate for the project was 
$71,482.88. The low bidder is Allied Blacktop Company of Maple Grove, MN. In the amount of 
$56,344.49.   
 
It is our recommendation to award the 2026 Chip Seal Road Maintenance Project to, Allied 
Blacktop Company of Maple Grove, MN in the amount of $56,344.49. 
 
 
Sincerely, 
Sambatek, LLC 
 

 
 
Joseph Maurer, PE 
Township Engineer  
 
 
Enclosures:      Bid Tabulation  
 Project Map 
 
CC: Matt Dolecki, Allied Blacktop Company 

mailto:clerk@stillwatertownshipmn.gov


2026 Chip Seal Road Maintenance (#10053919)

Owner: Stillwater Township

Solicitor: Sambatek, Inc

03/03/2026 11:00 AM CST

Engineer Estimate Allied Blacktop Company Asphalt Surface Technologies Corp.Fahrner Asphalt Sealers, LLC Pearson Bros, Inc.

Section Title Line Item Item Code Item Description UofM Quantity Unit Price Extension Unit Price Extension Unit Price Extension Unit Price Extension Unit Price Extension

Base Bid $0.00 $56,344.49 $68,301.40 $73,231.78 $101,669.00

1 2021.501 MOBILIZATION LS 1 8,000.00$        8,000.00$        $10,000.00 $10,000.00 $10,000.00 $10,000.00 $5,000.00 $5,000.00 $5,000.00 $5,000.00

2 2123.610 STREET SWEEPER (WITH PICKUP BROOM) HR 12 250.00$            3,000.00$        $175.00 $2,100.00 $175.00 $2,100.00 $250.00 $3,000.00 $250.00 $3,000.00

3 2356.504 BITUMINOUS SEAL COAT SQ YD 30576 0.90$                 27,518.40$     $0.49 $14,982.24 $0.90 $27,518.40 $1.25 $38,220.00 $1.50 $45,864.00

4 2356.506 BITUMINOUS MATERIAL FOR SEAL COAT GAL 8561 3.50$                 29,964.48$     $2.25 $19,262.25 $3.00 $25,683.00 $2.98 $25,511.78 $5.00 $42,805.00

5 2563.601 TRAFFIC CONTROL LS 1 3,000.00$        3,000.00$        $10,000.00 $10,000.00 $3,000.00 $3,000.00 $1,500.00 $1,500.00 $5,000.00 $5,000.00

Base Bid Total: $71,482.88 $56,344.49 $68,301.40 $73,231.78 $101,669.00



datelbauers
Snapshot



 

   

 
March 6, 2026 
 
Barbara Riehle, Clerk 
Stillwater Township 
13636 90th Street N 
Stillwater, MN 55082 
 
clerk@stillwatertownshipmn.gov 
 
Re: Bid Award Recommendation – 2026 Bituminous Roads Maintenance Project 
 Sambatek Project No. 54190 
 
Dear Ms. Riehle: 
 
Bids for the project were received electronically via QuestCDN on Friday, March 6, 2026, at 1:00 
p.m., and were subsequently read aloud. A total of six (6) bids were received, with the results 
summarized in the attached bid tabulation. 
 
The Base Bid amounts ranged from $138,973.73 to $167,858.41. Alternative 1 bids ranged from 
$114,405.91 to $140,356.99, and Alternative 2 bids ranged from $238,600.13 to $285,061.64. 
The Engineer’s Estimate for the project was $178,432.00 for the Base Bid, $153,057.19 for 
Alternative 1, and $302,762.09 for Alternative 2. 
 
The apparent low bidder for all three components is North Valley, Inc. of Nowthen, Minnesota, 
with bid amounts of $138,973.73 for the Base Bid, $114,405.91 for Alternative 1, and 
$238,600.13 for Alternative 2. 
 
Based on our review of the submitted bids, it is our recommendation to award the 2026 
Bituminous Roads Maintenance Project Base Bid and Alternative 1 to North Valley, Inc. of 
Nowthen, Minnesota, in the total amount of $253,379.64. 
 
Sincerely, 
Sambatek, LLC 
 

 
 
Joseph Maurer, PE 
Township Engineer  
 
Enclosures:     Bid Tabulation  
                          Project Map 
CC: Leslie A. Bloom, North Valley, Inc. 

mailto:clerk@stillwatertownshipmn.gov


2026 Bituminous Roads Maintenance (#10051842)

Owner: Stillwater Township

Solicitor: Sambatek, Inc

03/06/2026 01:00 PM CST

Engineer Estimate North Valley, Inc. Park Construction Company Bituminous Roadways Inc. Valley Paving, Inc Northwest Aslakson's Services Inc.

Section Title Line Item Item Code Item Description UofM Quantity Unit Price Extension Unit Price Extension Unit Price Extension Unit Price Extension Unit Price Extension Unit Price Extension Unit Price Extension

1 2021.501 MOBILIZATION LS 1 10,000.00$      10,000.00$                 $5,381.73 $5,381.73 $15,786.71 $15,786.71 $7,500.00 $7,500.00 $7,000.00 $7,000.00 $11,502.00 $11,502.00 $6,900.00 $6,900.00

2 2221.509 SHOULDER BASE AGGREGATE CLASS 5 TON 215.6 53.05$                11,437.58$                 $31.67 $6,828.05 $55.98 $12,069.29 $20.00 $4,312.00 $44.20 $9,529.52 $35.00 $7,546.00 $51.50 $11,103.40

3 2232.504 MILL BITUMINOUS SURFACE 1" SQ YD 66.7 15.45$                1,030.52$                    $15.37 $1,025.18 $11.90 $793.73 $10.00 $667.00 $10.35 $690.35 $20.00 $1,334.00 $105.00 $7,003.50

4 2357.506 BITUMINOUS MATERIAL FOR TACK COAT GAL 692.8 2.06$                   1,427.17$                    $4.05 $2,805.84 $4.00 $2,771.20 $0.01 $6.93 $1.75 $1,212.40 $4.25 $2,944.40 $3.50 $2,424.80

5 2360.509 TYPE SP 12.5 WEARING COURSE MIXTURE (2,B) TON 1644 90.43$                148,666.92$              $71.67 $117,825.48 $67.53 $111,019.32 $80.00 $131,520.00 $78.00 $128,232.00 $78.65 $129,300.60 $79.00 $129,876.00

6 2563.601 TRAFFIC CONTROL LS 1 2,000.00$         2,000.00$                    $1,351.65 $1,351.65 $1,262.50 $1,262.50 $2,500.00 $2,500.00 $1,300.00 $1,300.00 $824.00 $824.00 $6,400.00 $6,400.00

7 2582.503 4" SOLID LINE PAINT (WHITE) LIN FT 11200 0.17$                   1,904.00$                    $0.16 $1,792.00 $0.15 $1,680.00 $0.20 $2,240.00 $0.15 $1,680.00 $0.17 $1,904.00 $0.18 $2,016.00

8 2582.503 24" SOLID LINE PAINT LIN FT 12 6.51$                   78.12$                           $6.49 $77.88 $6.06 $72.72 $7.25 $87.00 $6.20 $74.40 $6.18 $74.16 $6.90 $82.80

9 2582.503 4" BROKEN LINE PAINT (YELLOW) LIN FT 128 0.17$                   21.76$                           $0.16 $20.48 $0.15 $19.20 $0.20 $25.60 $0.15 $19.20 $0.17 $21.76 $0.18 $23.04

10 2582.503 4" DOUBLE SOLID LINE PAINT (YELLOW) LIN FT 4650 0.32$                   1,488.00$                    $0.32 $1,488.00 $0.30 $1,395.00 $0.35 $1,627.50 $0.30 $1,395.00 $0.31 $1,441.50 $0.35 $1,627.50

11 2582.518 PAVEMENT MESSAGE PAINT SQ FT 49.86 7.58$                   377.94$                        $7.57 $377.44 $7.07 $352.51 $8.35 $416.33 $7.25 $361.49 $7.21 $359.49 $8.05 $401.37

Base Bid 178,432.00$              $138,973.73 $147,222.18 $150,902.36 $151,494.36 $157,251.91 $167,858.41

12 2021.501 MOBILIZATION LS 1 10,000.00$      10,000.00$                 $2,267.53 $2,267.53 $3,897.15 $3,897.15 $4,000.00 $4,000.00 $4,000.00 $4,000.00 $5,650.00 $5,650.00 $5,500.00 $5,500.00

13 2221.509 SHOULDER BASE AGGREGATE CLASS 5 TON 182.5 53.05$                9,681.63$                    $31.69 $5,783.43 $55.95 $10,210.88 $20.00 $3,650.00 $44.25 $8,075.63 $35.00 $6,387.50 $51.50 $9,398.75

14 2232.504 MILL BITUMINOUS SURFACE 1" SQ YD 66.7 15.45$                1,030.52$                    $15.37 $1,025.18 $11.90 $793.73 $10.00 $667.00 $10.35 $690.35 $20.00 $1,334.00 $105.00 $7,003.50

15 2357.506 BITUMINOUS MATERIAL FOR TACK COAT GAL 587.7 2.06$                   1,210.66$                    $4.05 $2,380.19 $3.78 $2,221.51 $0.01 $5.88 $1.75 $1,028.48 $4.25 $2,497.73 $3.50 $2,056.95

16 2360.509 TYPE SP 12.5 WEARING COURSE MIXTURE (2,B) TON 1395 90.43$                126,149.85$              $71.69 $100,007.55 $68.44 $95,473.80 $80.00 $111,600.00 $79.00 $110,205.00 $76.87 $107,233.65 $79.00 $110,205.00

17 2563.601 TRAFFIC CONTROL LS 1 2,000.00$         2,000.00$                    $54.07 $54.07 $50.50 $50.50 $1,000.00 $1,000.00 $51.75 $51.75 $669.50 $669.50 $3,000.00 $3,000.00

18 2582.503 4" SOLID LINE PAINT (WHITE) LIN FT 9480 0.17$                   1,611.60$                    $0.16 $1,516.80 $0.15 $1,422.00 $0.20 $1,896.00 $0.15 $1,422.00 $0.17 $1,611.60 $0.18 $1,706.40

19 2582.503 24" SOLID LINE PAINT LIN FT 12 6.51$                   78.12$                           $6.49 $77.88 $6.06 $72.72 $7.25 $87.00 $6.20 $74.40 $6.18 $74.16 $6.90 $82.80

20 2582.503 4" BROKEN LINE PAINT (YELLOW) LIN FT 104 0.17$                   17.68$                           $0.16 $16.64 $0.15 $15.60 $0.20 $20.80 $0.15 $15.60 $0.17 $17.68 $0.18 $18.72

21 2582.503 4" DOUBLE SOLID LINE PAINT (YELLOW) LIN FT 2810 0.32$                   899.20$                        $0.32 $899.20 $0.30 $843.00 $0.35 $983.50 $0.30 $843.00 $0.31 $871.10 $0.35 $983.50

22 2582.518 PAVEMENT MESSAGE PAINT SQ FT 49.86 7.58$                   377.94$                        $7.57 $377.44 $7.07 $352.51 $8.35 $416.33 $7.25 $361.49 $7.21 $359.49 $8.05 $401.37

Alternative 1 153,057.19$              $114,405.91 $115,353.40 $124,326.51 $126,767.70 $126,706.41 $140,356.99

23 2021.501 MOBILIZATION LS 1 10,000.00$      10,000.00$                 $4,712.39 $4,712.39 $13,148.38 $13,148.38 $7,500.00 $7,500.00 $4,000.00 $4,000.00 $12,247.50 $12,247.50 $10,496.00 $10,496.00

24 2221.509 SHOULDER BASE AGGREGATE CLASS 5 TON 345.4 53.05$                18,323.47$                 $31.68 $10,942.27 $55.96 $19,328.58 $20.00 $6,908.00 $44.25 $15,283.95 $35.00 $12,089.00 $51.50 $17,788.10

25 2232.504 MILL BITUMINOUS SURFACE 1" SQ YD 133.3 15.45$                2,059.49$                    $15.39 $2,051.49 $11.90 $1,586.27 $10.00 $1,333.00 $10.35 $1,379.66 $20.00 $2,666.00 $105.00 $13,996.50

26 2357.506 BITUMINOUS MATERIAL FOR TACK COAT GAL 1212.7 2.06$                   2,498.16$                    $4.05 $4,911.44 $3.87 $4,693.15 $0.01 $12.13 $1.75 $2,122.23 $4.25 $5,153.98 $3.50 $4,244.45

27 2360.509 TYPE SP 12.5 WEARING COURSE MIXTURE (2,B) TON 2878 90.43$                260,257.54$              $71.99 $207,187.22 $70.58 $203,129.24 $80.00 $230,240.00 $79.50 $228,801.00 $79.75 $229,520.50 $79.00 $227,362.00

28 2563.601 TRAFFIC CONTROL LS 1 2,000.00$         2,000.00$                    $1,351.65 $1,351.65 $1,262.50 $1,262.50 $2,500.00 $2,500.00 $1,300.00 $1,300.00 $1,442.00 $1,442.00 $3,000.00 $3,000.00

29 2582.503 4" SOLID LINE PAINT (WHITE) LIN FT 17680 0.17$                   3,005.60$                    $0.16 $2,828.80 $0.15 $2,652.00 $0.20 $3,536.00 $0.15 $2,652.00 $0.17 $3,005.60 $0.18 $3,182.40

30 2582.503 24" SOLID LINE PAINT LIN FT 48 6.51$                   312.48$                        $6.49 $311.52 $6.06 $290.88 $7.25 $348.00 $6.20 $297.60 $6.18 $296.64 $6.90 $331.20

31 2582.503 4" DOUBLE SOLID LINE PAINT (YELLOW) LIN FT 8730 0.32$                   2,793.60$                    $0.32 $2,793.60 $0.30 $2,619.00 $0.35 $3,055.50 $0.30 $2,619.00 $0.31 $2,706.30 $0.35 $3,055.50

32 2582.518 PAVEMENT MESSAGE PAINT SQ FT 199.44 7.58$                   1,511.76$                    $7.57 $1,509.76 $7.07 $1,410.04 $8.35 $1,665.32 $7.25 $1,445.94 $7.21 $1,437.96 $8.05 $1,605.49

Alternative 2 302,762.09$              $238,600.14 $250,120.04 $257,097.95 $259,901.38 $270,565.48 $285,061.64

Total: 634,251.28$              $491,979.78 $512,695.62 $532,326.82 $538,163.44 $554,523.80 $593,277.04



datelbauers
Snapshot



 

 

Memorandum 
To: Stillwater Township Town Board  Project Reference: Dairy Farm Addition Minor Subdivision 

Request 

Copies To: Barbara Riehle, Clerk    

 Doug and Jean Rydeen, Property 
Owners 

 TKDA Project No.: 23764.000 

From: CJ Sycks, Planner  Client No.:  

     

Date: March 6, 2026    

 

SUBJECT: Dairy Farm Addition Minor Subdivision Request at 10708 Arcola Trail North 

 
MEETING DATE: March 12, 2026  
 
APPLICANTS/OWNERS: Doug and Jean Rydeen / Rydeen Family Limited Partners 
 
LOCATION: 10708 Arcola Trail North (PIN 11.030.20.12.0001) 
 
ZONING CLASSIFICAITON: Agricultural (A-4 or AG) 
 
REVIEW PERIOD: 120-day review period ends 6/6/2026 
 
ITEMS REVIEWED: Application and materials from applicants received on 1/30/2026, 2/5/2026, and 2/18/2026 
 
OVERVIEW OF THE REQUEST 
 

The applicants are requesting a minor subdivision of 10708 Arcola Trail North (PIN 11.030.20.12.0001), to create 
three buildable lots. The parcel is currently 35.1 acres in size based on the submitted survey. The proposed 
subdivision would result in three lots: 

• Lot 1: A 23.1-acre lot, containing the existing dwelling and accessory structures, maintaining the existing 
accesses onto Arcola Trail. 

• Lot 2: A 6-acre lot, intended for a single-family dwelling. 

• Lot 3: A 6-acre lot, intended for a single-family dwelling. 
 

Minor Subdivisions are regulated by the Township Subdivision Ordinance Section 6.0. Minor subdivisions must 
result in three or fewer parcels and must not include any new rights-of-way or streets. The request was reviewed 
by the Planning Commission at a public hearing on March 3rd, 2026. The Planning Commission recommended 
approval of the request with conditions listed at the end of this report.  
 
See Figures 1 and 2 for excerpts of the submitted preliminary and final plats. 
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Figure 1: Excerpt from submittal, dated 1-29-26, Preliminary Plat 
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Figure 2: Excerpt from submittal, submitted 2-18-2026, Final Plat 
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PROPERTY INFORMATION 

 

Parcel Description: 10708 Arcola Trail North is located in the eastern portion of the Township. The property is 

zoned AG/A-4, Agriculture. The parcel is 35.1 acres in size according to the submitted surveys (36.1 acres 

according to the County GIS Property Viewer). The current use is agriculture and single-family residential. There 

is one house (1,454 sq. ft.), one detached garage (814 sq. ft.), one barn (5,170 sq. ft.), and four accessory 

buildings (totalling 6,573 sq. ft.). All structures are located in the southern portion of the lot. See Figure 3. 

 

Land Use: Agriculture and Single-Family Residential 

 

 
Figure 3: Subject property, per County GIS. Parcel lines are in orange. Subject parcel lines are in red. 
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EVALUATION OF THE REQUEST 
 
2040 Comprehensive Plan 

Future Land Use Map 
The 2040 Comprehensive Plan includes a Future Land Use Map to guide where future development 
occurs in the Township. The subject property is designated as Agricultural in the Future Land Use Map 
and is consistent with the request. See Figure 4. 
 

 
Figure 4: Excerpt from 2040 Comprehensive Plan, Future Land Use Map 

 

Land Use Goals and Policies 
The following relevant Land Use Goals and Policies are expressed in the 2040 Plan: 

1. Preserve rural character and open space. 
2. Support a rural residential lifestyle. 
3. Protect the natural environment and public open spaces. 
4. Maintain and encourage agricultural land uses. 
5. Provide a safe and healthy residential setting. 
6. Encourage protection of historic and cultural recourses. 

 
The request is consistent with the 2040 Land Use Goals and Policies. 
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Zoning Ordinance 
Lot Averaging 
The Township Zoning Ordinance outlines the requirements for new and existing lots. Chapter Two, Part Two 
begins by introducing three techniques for development: 

(1) The conventional subdivision – this is the most common technique resulting in 10 acre lots.  
(2) Lot averaging – this technique focuses on the density maximum of the district, allowing more flexibility in 

lot size and width. 
(3) Open space design – this technique allows smaller lots and requires land be preserved or dedicated as 

common open space. 
 
The applicant is proposing a subdivision using the lot averaging technique. “Lot averaging, allows the property  
owner to create parcels smaller than those of a conventional subdivision plan provided the density of the 
development does not exceed the maximum density permitted for the zoning district and the density that can be 
achieved with a yield plan.” 
 
A yield plan is a drawing that shows “the maximum number of lots that could be permitted using the performance 
standards for lots in a conventional subdivision.” The applicant provided a yield plan, resulting in a maximum of 
three lots. See Figure 5. 

 
Figure 5: Excerpt from Submittal, dated 1-28-26, Yield Plan 

 

Density 
Zoning Ordinance Chapter Two, Part Two, Section 1.1(1) states, “In the AG District, the density of residential 
dwellings shall not exceed four (4) dwelling units per 40 acres or quarter-quarter (QQ) section.” 
 
The QQ section currently includes two dwelling units. The proposed subdivision will bring the QQ section to a total 
of four dwelling units (Lots 2 and 3). If approved, the maximum density for this QQ section would be met. The 
existing dwelling unit on Lot 1 is located in a different QQ section. See Figure 6. 
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Figure 6: Subject property, per Washington County GIS. Parcel lines are orange. Quarter-quarter section lines are grey. 

Existing dwellings are identified with blue squares. Proposed Dwellings are identified with yellow squares. 

 
Lot Requirements 
Based on the lot requirements, per Section 2.1 of Chapter 2 Part 2 of the Zoning Ordinance, all requirements 
are met. 
 
Table 1: Lot Averaging Lot Requirements 

 Ordinance Requirements Lot 1 Lot 2 Lot 3 

Minimum Lot 
Size 

2 acres 23.1 acres 6 acres 6 acres 

Minimum 
Frontage on a 
Public Road 

300 feet (on parcels greater 
than 4 acres) 

350.38 feet 610.68 feet 408.94 feet 

Front Yard 
Setback 

40 feet ~64 feet n/a n/a 

Side Yard 
Setback 

20 feet ~374 feet n/a n/a 

Rear Yard 
Setback 

50 feet ~311 feet n/a n/a 
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Permitted Uses 
The Agricultural Zone permits agriculture, single family residential detached, seasonal agricultural business, 
daycare facility, horse training facility, livestock and livestock operations, and state-licensed residential facility use 
by right. All proposed lots are proposed to be used for single family residential and/or agriculture. This 
requirement is met. 
 
Accessory Structures 
Zoning Ordinance Chapter Two, Part 3, Section 1.2 outlines the performance standards for accessory structures. 
Proposed Lot 1 includes multiple existing structures. Due to its size of greater than 20 acres, this lot is permitted 
to have an unlimited number of buildings so long as they are agricultural buildings. Existing structures are not 
located on proposed Lots 2 or 3 (Section 1.2(4)(B)). 
 
Subdivision Ordinance 
Criteria for Minor Subdivision 
Below are the criteria for a Minor Subdivision, per Section 6.2 of the Subdivision Ordinance. The criteria are 
written in italics, followed by staff evaluation. 
 

1. The Minor Subdivision shall result in three (3) or fewer parcels. 
This criterion is met. The proposal would result in three parcels. 
 

2. All contiguous parcels in common ownership shall be included in the Minor Subdivision application. 
This criterion is met. The parcel to the west, PID 11.030.20.21.0003, owned by Rydeen Family Limited Partners, 
is included in the preliminary plat.  
 

3. All parcels resulting from the Minor Subdivision shall be meeting all applicable requirements of the Zoning 
Ordinance, including but not limited to density, lot size, lot width, and minimum frontage on a public road, 
unless a variance has been approved according to the procedures set forth within the Zoning Ordinance. 

This criterion is met. All applicable requirements of the Zoning Ordinance are met.  
 

4. No new public rights-of-way or streets shall be necessary for or created by the proposed Minor 
Subdivision. 

This criterion is met. No new public rights-of-way or streets are necessary for the request. 
 
Parkland Dedication 
The Subdivision Ordinance, Section 12.2 states the following: 
 
“Park dedication is required for all newly created lots or parcels. In all developments, the owner of a subdivision 
shall, as prerequisite to approval of a plat, convey to the Town land for public use as parks, playground, trails or 
open space in an amount roughly proportional to the development’s share of demands on the Town’s park and 
trail system as set forth in this section. If the Town determines that land is not needed in the area of the proposed 
subdivision, the subdivider shall pay, in lieu thereof, a cash contribution to the Town, or a combination of land and 
cash dedication at the Town’s discretion. 

(1) The cash fee payment in lieu of land dedication is set in the Town’s adopted fee schedule ($2,500 per 
newly created lot). 

(2) If the Town determines that land shall be dedicated, the dedicated land shall be an area at least equal in 
value to the adopted cash fee. The per acre value of the land shall be determined by the land’s most 
recent assessed value by the Washington County Assessor, at the time of Preliminary Plat approval. 
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Staff Comments 
The project plans were forwarded to staff and other agencies for comments. 

• Carnelian-Marine Saint Croix Watershed District (CMSCWD) 

o It does not appear that any wetlands exist on site therefore this minor subdivision will not require 

a watershed permit. As a note, when the individual lots that are created move forward with 

development, watershed permits may be required at that time for stormwater management. 

• Washington County 

o Washington County provided comments on the final plat. The applicants received the comments 

submitted an updated final plat on 2/18/2026. All County comments were satisfied. 

• Township Attorney 

o The Township Attorney recommends granting drainage and utility easements by separate 

document(s) for future title search purposes. This suggestion is not a requirement. 

• Township Engineer 

o In reference to the 110th Street Public Road Easement: Typically, the ROW is split along the 
section line but not always. The preliminary plat shows the ROW following the northern boundary 
of the subject parcel and continuing from the existing driveway. 

o The Township should consider how it wants to build out here in the future and determine if 
additional width is needed on the subject parcel. 

 

ACTION 

 

The Town Board has the following options:  

1. Approve the request, with or without conditions of approval. 

2. Deny the request, with findings for denial. 

3. Table the request for further review/study. 

 
RECOMMENDATION 
 
The Planning Commission recommends approval of the minor subdivision request for 10708 Arcola Trail North, 
Dairy Farm Addition, with the following conditions: 

1. The minor subdivision shall adhere to the dimensions proposed in the preliminary plat dated 1/28/26 and 
final plat dated 2/18/26, submitted to the Township and reviewed with this request. 

2. The Applicant shall provide a full-sized set of prints of the final documents for this request as well as proof 
of recording to the Township, following recording with Washington County. 

3. The Applicant shall pay a park land dedication fee of $2,500.00 per newly created lot (totaling $5,000.00), 
as established in the Fee Schedule, upon approval of the request by the Town Board and prior to 
recording of the minor subdivision. 

4. The Applicant shall record the final plat with Washington County within twelve months of preliminary plat 

approval (3/12/2027). 

5. The Applicant shall adhere to all other applicable local, county, state, or federal requirements for the 
minor subdivision. 

6. The Applicant shall pay all fees and escrows associated with this application. 

 

 

https://stillwatertownshipmn.gov/vertical/sites/%7B44993CD9-4A26-46F5-A42D-7C1D05E1B8BA%7D/uploads/2023_Fee_Schedule_-_Stillwater_Township.pdf


 

STILLWATER TOWNSHIP 

WASHINGTON COUNTY, MINNESOTA 

 

RESOLUTION NO.______________ 

 

RESOLUTION APPROVING A PRELIMINARY AND FINAL PLAT FOR DAIRY 

FARM ADDITION MINOR SUBDIVISION OF 10708 ARCOLA TRAIL NORTH 

PID 11.030.20.12.0001 RESULTING IN THREE LOTS 

 

WHEREAS, on January 30, February 5, and February 18, 2026, Doug and Jean Rydeen 

(“The Applicants”) had an application and plans, submitted for a preliminary plat and final plat for a 

minor subdivision of Parcel ID 11.030.20.12.0001, resulting in three lots, legally described as: 

 

See Attachment A provided by The Applicant; and  

 

WHEREAS, on March 5, 2026, after published and mailed notice in accordance with 

Minnesota Statutes, the Planning Commission held a public hearing, at which time all persons 

desiring to be heard concerning this application were given the opportunity to speak thereon; and 

 

WHEREAS, on March 12, 2026, the Town Board found the request met Ordinance 

requirements and voted to approve the Preliminary Plat and Final Plat, with conditions; 

 

NOW, THEREFORE, BE IT RESOLVED that the Town Board of Stillwater Township, 

Minnesota hereby approves the minor subdivision request as described above. 

 

FURTHER, BE IT RESOLVED that the following conditions of approval shall be met: 

 

1. The minor subdivision shall adhere to the dimensions proposed in the preliminary plat 

dated 1/28/26 and final plat dated 2/18/26, submitted to the Township and reviewed with 

this request. 

2. The Applicant shall provide a full-sized set of prints of the final documents for this 

request as well as proof of recording to the Township, following recording with 

Washington County. 

3. The Applicant shall pay a park land dedication fee of $2,500.00 per newly created lot 

(totaling $5,000.00), as established in the Fee Schedule, upon approval of the request by 

the Town Board and prior to recording of the minor subdivision. 

4. The Applicant shall record the final plat with Washington County within twelve months 

of preliminary plat approval (3/12/2027). 

5. The Applicant shall adhere to all other applicable local, county, state, or federal 

requirements for the minor subdivision. 

6. The Applicant shall pay all fees and escrows associated with this application. 

 

PASSED AND ADOPTED by the Town Board of Stillwater Township, Minnesota this 12th day 

of March 2026. 

https://stillwatertownshipmn.gov/vertical/sites/%7B44993CD9-4A26-46F5-A42D-7C1D05E1B8BA%7D/uploads/2023_Fee_Schedule_-_Stillwater_Township.pdf


STILLWATER TOWNSHIP 
 
 
 

By:   
Alan Robbins-Fenger, Town 
Board Chair 

 
ATTEST: 
 
 
Barbara Riehle, Township Clerk 



Attachment A: 

 

 

The Southwest Quarter of the Southwest Quarter (SW1/4 ofSW1/4), Section 2, Township 30 North, 

Range 20 West, except that part described as commencing at the southwest corner of Section 2, 

thence east along the southerly line of sald section 941.43 feet to the point of beginning of parcel, 

thence continuing on same line east 361.48 feet to a point, thence on a deflection angle of 90 

degrees to the left, 361.48 feet to a point, thence on a deflection angle of 90 degrees to the left, 

361.48 feet to a point, thence on a deflection angle of 90 degrees to the left, south 361.48 feet to the 

point of beginning; also the Northeast Quarter of the Southwest Quarter (NE1/4 of SW1/4); also all 

that part of the Northwest Quarter of the Southwest Quarter (NW1/4 of SW1/4) southeasterly of 

Minnesota Highway #95; all in Section 2, Township 30 North, Range 21 West. 

 



 

 

MEMORANDUM 

To: Stillwater Township Town Board  Project Reference: Pre-Planning Application Escrow 
Discussion 

Copies To: Barbara Riehle, Clerk    

   TKDA Project No.: 23765.000 

From: CJ Sycks, Planner  Client No.:  

Date: March 4, 2026    

 
SUBJECT: Pre-Planning Application Escrow Discussion 
 
MEETING DATE: March 12, 2026 
 
BACKGROUND 
 
At the January 8, 2026, Town Board meeting, the Board discussed concerns related to the amount of contracted 
staff time spent responding to resident inquiries and requests prior to the submittal of a formal land use 
application without an established escrow. This discussion revolved around a recent and unique situation 
involving a roadway vacation which required extensive research, coordination, and communication among 
multiple property owners, the Township’s Engineer, Planner, and Attorney. 
 
The roadway vacation matter included significant back-and-forth correspondence, preparation of background 
materials, and discussion at multiple public meetings. Additional questions and follow-up requests continued and 
resulted in greater than typical staff time expenditures for informal, pre-application assistance. During the 
January 8 discussion, the Board requested that staff prepare a memo outlining a potential policy approach for 
residents to establish an escrow when pre-application planning assistance exceeds a defined threshold of staff 
time. 

 
POLICY CONSIDERATIONS 
 
Pre-application communication between residents and Township staff is an essential part of the land use process. 
By talking with applicants to understand Township regulations, identify potential issues, and submit more 
complete applications, this helps save time for both staff and decision-makers. 
 
However, certain requests can involve complex policy questions, infrastructure issues, or multiple affected 
property owners, and result in staff involvement closely resembling the review of a formal application, without the 
benefit of an established escrow. A policy addressing this issue should ensure fair, efficient access to Township 
staff, information, and transparency for residents and Board Supervisors. 

 
POLICY OPTIONS 
 
Option 1: Pre-Application Escrow After a Defined Time Threshold 
Under this option, residents would be permitted up to a defined amount of planner time (for example, one hour) 
for pre-application inquiries at no cost. If additional staff time is requested beyond that threshold, the resident 
would be required to provide escrow via check prior to further work being performed. 
 

1. Initial general inquiries and brief consultations would continue as they do now. 
2. Staff would track time spent on a specific request. 
3. Once the defined threshold is reached, the resident would be notified that additional work would require 

an escrow. 
4. Escrow funds could be used to reimburse planning, engineering, and legal costs as applicable. 

 
Benefits: 

• Directly addresses staff time and cost recovery. 
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• Creates a clear limit on unpaid pre-application work. 
 

Concerns: 

• Adds administrative complexity and time tracking. 

• May be confusing or discouraging to residents unfamiliar with Township processes. 

• Could be perceived as limiting access to information prior to application submittal. 
 
Option 2: Topic-Based or Discretionary Escrow Requirement 
Under this option, escrow requirements would apply only to certain types of requests or topics or would be 
initiated at staff discretion when a request is determined to be unusually complex or time-intensive. 
 

1. Routine zoning and land use questions would continue without escrow. 
2. Requests involving specific topics (e.g., roadway vacations or other policy-driven actions) or extended 

research could trigger an escrow requirement. 
3. Staff would inform the Board of the extensive work being done and inform the residents when an escrow 

is required before proceeding. 
 
Benefits: 

• Targets situations similar to the roadway vacation matter. 

• Maintains flexibility for staff. 

• Avoids applying escrow requirements to routine inquiries. 
 

Concerns: 

• Relies heavily on staff judgment, which may lead to inconsistency. 

• Less predictable for residents. 
 

Option 3: Maintain Current Practice with Enhanced Internal Controls 
 
Under this option, the Township would not adopt a formal pre-application escrow requirement but would instead 
improve internal procedures related to staff time management and Board communication. 
 

1. Staff would continue to provide pre-application assistance without escrow. 
2. Staff would place clearer limits on the scope of informal assistance and redirect complex matters toward 

formal applications when appropriate. 
3. Periodic updates would be provided to the Town Board regarding staff time spent on large or unusual 

projects. 
4. Staff communications would focus on efficiency, use of standardized responses, and consolidation of 

questions where possible. 
 

Benefits: 

• Maintains open access and transparency for residents. 

• Avoids new administrative and accounting requirements. 

• Reinforces the distinction between informal assistance and formal application review. 
 
Concerns: 

• Does not provide direct cost recovery. 

• Requires internal discipline and communication. 
 

 
STAFF RECOMMENDATION 
Planning Staff does not recommend adopting a formal policy requiring escrow for pre-application planning 
assistance at this time. 
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The roadway vacation that prompted this discussion represents an unusual and highly specific circumstance 
involving multiple property owners, infrastructure considerations, and public interest. Staff does not believe this 
situation is representative of typical pre-application inquiries received by the Township. 
 
Implementing a pre-application escrow requirement may create confusion for residents seeking basic information, 
discourage early communication, and add administrative complexity. 

 
Instead, staff recommends pursuing the approach in Option 3. Staff will work to be more efficient and deliberate in 
pre-application communications, particularly on complex topics. When inquiries begin to resemble formal 
application review, staff will clearly communicate that a formal application is the appropriate next step. Staff will 
provide the Town Board with periodic updates when significant staff time is being expended on non-routine 
matters, allowing the Board to remain informed and provide direction as needed. 

 
DISCUSSION 
 
No formal action is necessary at this time. Board Supervisors should discuss the content of the report and direct 
staff to move forward with development of a policy or outline strategic ways to increase internal efficiency and 
organization. 



 

 
Background 

The Minnesota Government Data Practices Act (MNDPA) requires urban townships to adopt 
a Data Practices Policy. The Policy must address how members of the public can request 
government data, how different types of data are classified, and who is authorized to access 
certain data. 
 
The Township does not currently have a Data Practices Policy. The Policy includes all 
elements required under the MNDPA and has been reviewed by the Township Attorney, who 
approved it without recommended changes or corrections. 

Options 

1. The Town Board may adopt the Data Practices Policy as written. 

2. The Town Board may adopt the Data Practices Policy with requested changes. 

3. The Town Board may reject the Data Practices Policy as written. 

Recommendation 

The Clerk's Department recommends the Town Board adopt the Data Practices Policy as 
written. The policy satisfies the statutory requirements and has been approved by the 
Township Attorney. 

AGENDA ITEM MEMORANDUM 
 

Meeting Date:  3/12/2026 Department: Clerk 

Submitted By:  Danielle Herrick, Deputy Clerk 
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STILLWATER TOWNSHIP 
DATA PRACTICES POLICY 

 

 

Purpose 
The Minnesota Government Data Practices Act (MGDPA) governs how Stillwater Township collects, 
creates, receives, maintains, and shares government data. 
 
The MGDPA requires the Township to manage government data in a way that allows for public access 
while protecting data that is not public. The law establishes what data may be collected, who may 
access it, the responsibilities of Township staff, how data is classified and accessed, the fees that may 
be charged, and the penalties for violations. 
 
Pursuant to Minnesota Statutes (M.S.) Chapter 13, this Data Practices Policy (Policy) addresses the 
requirement for a Public Data Access Policy, Data Subject Rights and Access Policy, Not Public 
Data Protection Policy, and Not Public Data Inventory as required by the MGDPA, the Minnesota 
Department of Administration and other State agencies. 
 
If you have questions about the information in this Policy, contact the Township Clerk at 651-439-4120 
or clerk@stillwatertownshipmn.gov. 
 
Policy was adopted/reviewed March 2026. 
 

Data Practices Contacts 
The Township’s Responsible Authority is: 

Barbara Riehle, Township Clerk 
13636 90th Street North 
Stillwater, MN 55082 
651-439-4120 
clerk@stillwatertownshipmn.gov 

 

The Township’s Data Practices Compliance 
Official and Designee is: 

Danielle Herrick, Township Deputy Clerk 
13636 90th Street North 
Stillwater, MN 55082 
651-308-0822 
deputyclerk@stillwatertownshipmn.gov 

 

Definitions 
This Policy hereby incorporates by reference and adopts the definitions of M.S. § 13.02 and Minnesota 
Rules 1205.0200.  
 
Government Data: all data created, collected, received, maintained, or disseminated by any 
government agency or contractor regardless of the data’s physical form, storage media or conditions of 
use.  
 
Data Subjects: all individuals or entities who are the subject of the data. 
 

mailto:clerk@stillwatertownshipmn.gov?subject=Data%20Practices%20Policy
mailto:clerk@stillwatertownshipmn.gov?subject=Data%20Practices%20Policy
mailto:deputyclerk@stillwatertownshipmn.gov
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Employee: Any individual performing work for or on behalf of the Township, including regular and 
temporary employees, elected officials, and members of the Township Board, commissions, and 
committees. 
 
Responsible Authority: Township Clerk for Stillwater Township. The duties of the Responsible Authority 
include controlling the collection, use and dissemination of government data. The Responsible 
Authority is charged with classifying, maintaining and securing Township government data; responding 
to data requests; resolving disputes related to data; and all other duties set forth in the MGDPA.  
 
Data Practices Compliance Official (DPCO): authorized staff who receive and respond to questions or 
concerns about data practices problems, including problems in obtaining access to data the Township 
keeps, responsible for responding to questions or concerns regarding the MGDPA.  
 
Designee: any Township employee designated by the Responsible Authority to be in charge of individual 
files or systems containing government data, and to receive and comply with data requests.  
 
Proof of Identification: Acceptable forms of identification may include, but are not limited to: driver’s 
license, a state-issued ID, a tribal ID, a military ID, a passport, a certified copy of a birth certificate, a 
certified copy of a court order or any other form of identification deemed appropriate to verify identity. 
 

Classification of and Access to Data 
Unless otherwise designated by the MGDPA, other applicable statute, or temporary classification, all 
data that is collected, created, received, maintained, or disseminated by the Township is presumed to 
be public, regardless of format.  
 
All government data is divided into three general classifications:  

1. Data on individuals 
2. Data not on individuals 
3. Data on decedents 

 
Each classification has three subcategories that determine who may access data. In all three 
classifications, public data is accessible by anyone.  
 
The League of Minnesota Cities developed the following chart for clarity: 
 

Data on 
Individuals 

Data not on 
Individuals 

Data on 
Decedents Access? Example(s) 

Public Public Public Anyone Name on an application for 
a license from the 
Township 

Not Public  
Private Non-Public Private Data subjects, individuals 

with authorization from 
the data subject, and 
government employees 
and officials with a 
business need to know. 

Social Security Number 
 
Driver’s License Number 
 
Performance Evaluation  
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Confidential Protected 
Non-Public 

Confidential Only government 
employees and officials 
with a business need to 
know. 

Data related to an active 
civil or criminal 
investigation that would 
impede said investigation. 
 
Audit data on individuals 
before final report. 

 
Contractors and External Agencies 
Contractors with the Township are generally required to comply with the MGDPA. However, the 
Township may not be in possession of said data. All Contractors will be required to collect, maintain, 
store and disseminate data in compliance with this Policy and the MGDPA. All requests for data 
submitted to Contractors should be forwarded to the Township Clerk before responding, unless 
otherwise authorized by the Township Clerk.  
 

Public Data Access 
All government data, regardless of its format, is presumed to be public, unless the MGDPA or other 
applicable law says otherwise. The MGDPA also requires the Township to maintain and store 
government data in a way that makes it easily accessible by members of the public. 
 
Right to Access Public Data  
The Township cannot require a requester to identify themselves or explain the reason for a data request. 
However, depending on how the requester wishes to receive the data, the Township may need some 
information about the requester. If the requester chooses not to provide any identifying information, 
staff will provide them with contact information so they may check the status of the request. In addition, 
if the Township does not understand the request and has no way to contact the requester, it will not be 
able to process the request.  
 
Requests for Summary Data 
Summary data are statistical records or reports created by removing identifying information about 
individuals from entirely private or confidential data. The Township will create summary data when the 
request is made in writing and the cost of creating the data is pre-paid. . 
 
How to Request Public Data 
Follow the instructions in the How to Request Government Data section. 
 

Data Subject Rights 
This section of the Policy applies to requesters who are seeking data about themselves. Data subjects 
are individuals or entities who are the subject of data that is collected, maintained, and/or disseminated 
by the Township. In the normal course of business, the Township collects, maintains, and disseminates 
government data from members of the public, public and private entities, its employees, and others 
who interact with the Township. The MGDPA governs the rights that data subjects have related to the 
data that the Township collects, maintains, and disseminates. The Township has established 
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procedures to assure that all data on individuals is accurate, complete, and current for the purposes 
for which it was collected.  
 
Access 
Data subjects have the right to inspect, free of charge, any public and private data that the Township 
maintains about them. If asked, the Township will tell you whether data is kept about you and whether 
that data is public, private, or confidential.  See Classification of Data section above for more 
information about the classifications. 
 
To request data as a data subject, follow the instructions in the How to Request Government Data 
section. 
 
Informed Consent - When the Township Collects Data  
When the Township collects data that may be not public, the Township must give the data subject a 
notice, referred to as a Tennessen Warning. This notice gives a data subject information about why the 
Township is collecting certain data, what the intended use of that data will be, and limits what the 
Township can do with the data. The Township cannot use or release the data for a purpose other than 
the purpose for which it was collected. The Township must obtain written permission from a data 
subject before the Township can use or release the data for any other purposes. This permission is 
called Release of Information Consent, attached hereto.  
 
Challenging Accuracy and/or Completeness of Data  
A data subject has the right to challenge the accuracy and/or completeness of the public and private 
data that the Township maintains about that data subject. The data subject has the right to appeal any 
decision made on a challenge.  

How to Request Data  
Requesting access to government data is the same for members of the public and data subjects.  To 
inspect data or request copies of data that the Township maintains, a written request must be 
submitted using the Data Request Form. The completed form must be submitted to the Township Clerk, 
or their designee. Requests may be submitted in-person, through the Township website, by mail or 
email. The Township does not accept standing requests for data unless required by law. Each request 
must be submitted using a new Data Practices Request Form. 
 
The Township cannot require a member of the public to provide identifying information or explain the 
reason for the data request. However, Township staff may ask for identification information to verify 
whether a requester is the subject of the requested data, or has authorized access, in order to access 
private or nonpublic data, or to obtain sufficient information for mailing the requested data (via U.S. Mail 
or electronic transmission).  
 
For private data, the Township Clerk, or their designee, may require proof of identification before 
responding to the data request pursuant to M.S. § 13.05 subd. 12. If you do not provide proof that you 
are the data subject or have authorized access, the Township cannot respond to the request. Staff may 
request proof of identification be provided in-person.  
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If the Township does not understand a requester’s data request and/or has no way to contact a 
requester, the Township will not be able to process the data request. 
 
How the Township Will Respond to a Data Request 
Initial Review of the Request 

Upon receipt of a data request, the Township Clerk or their designee will analyze the request. If the 
Township does not maintain the requested data, the requester will be notified as soon as reasonably 
possible. If the request is unclear, the Township will seek clarification from the requester as soon as 
reasonably possible. 
 
If the Township maintains the requested data but the data is not public, the Township will notify the 
requester as soon as reasonably possible and will request proof of identity if the requester is the data 
subject, request a completed Release of Not Public Data if applicable, and/or cite the specific statute(s) 
that classify the data as not public. 
 
Providing Access to Data 

If the Township maintains the requested data and the data may be shared, the Township Clerk or their 
designee will respond appropriately and within a reasonable amount of time by one or more of the 
following methods: 

1. Arranging a date, time, and place to inspect the data at no cost; 

2. Providing paper copies of the data, if requested (a mailing address may be required if copies are 
to be mailed); or 

3. Digitally transmitting the requested data. 

If the requester does not understand any of the data provided, an explanation will be given upon 
request. 
 
Limitations on Data Requests 

The Minnesota Government Data Practices Act does not require the Township to create or collect new 
data in response to a request, to provide data in a specific form or arrangement if the Township does 
not maintain the data in that form or arrangement, or to answer questions that are not requests for 
government data. 
 
Once a data subject has been provided access to requested data, the Township is not required to 
provide access to the same data again for six months unless there is a dispute regarding the data or the 
Township collects or creates new data about the data subject. 
 
Response Time Requirements 

Requests from data subjects must be responded to within 10 business days, excluding Saturdays, 
Sundays, and Township holidays. Requests from individuals who are not the data subject will be 
handled in an appropriate and prompt manner, within a reasonable amount of time based on the nature 
and scope of the request. The Township Clerk or their designee will communicate with the requester 
regarding anticipated response time as needed. 
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Failure of Requester to Respond 

If, after the Township’s response, the requester does not within five business days arrange to inspect 
the data, pay for copies, or respond to a request for clarification, the Township will suspend further 
response until the requester takes the required action. If the request remains suspended for 10 days, 
the Township will consider the request closed. 
 

Fees 
The public has the right to look at (inspect), free of charge, all public data in the Township’s possession.  
 
The MGDPA provides that, if a person requests copies or electronic transmittal of data, the Township 
Clerk, or their designee, may require the requester to pay a fee, which will be calculated using one of 
the methods below. The Township may not charge for separating public data from not public data. 
 
The Township Clerk may, through administrative policy, may choose to not charge for requests up to 
$5, which may be revised not more than annually. Prepayment for copies is required, an estimate can 
be provided upon request.  
 
Fee Calculation Method No. 1: 100 or Fewer Paper Copies 
If 100 or fewer pages of black and white, letter or legal-size paper copies are requested, the Township 
will charge a per-page fee of not more than 25 cents for each page copied (50 cents for a two-sided 
copy). The Township is only authorized to charge the per-page fee. This provision will not be interpreted 
to permit division of a single request into requests for copies of fewer than 100 pages in order to avoid 
charging a fee based on the actual costs of providing copies.  
 
Fees for data subjects will be calculated using Method No. 2.  
 
Fee Calculation Method No. 2: Actual Cost 
For more than 100 paper copies or other modes of sharing of data the Township may charge the actual 
cost for an employee to search for and retrieve the data (charged in 15 minute increments). The 
Township will not charge a minimum fee but reserves the right to calculate the cost to respond to the 
request. 
 
The Township may not assess a fee for labor costs (e.g., wages, benefits) that exceed those of the 
lowest-paid employee who could complete the task(s) performed.  
 
Goods and services that will be charged to a requester: 

• Employee time to search for and retrieve data (data subjects cannot be charged for time to 
search or retrieve data) 

• Cost of media (paper, CD ROMs, DVDs, USBs, etc.) 
• Mailing costs 
• Staff time to prepare copies 
• Costs of reproduction that cannot be produced by the Township, such as photographs 

 
Services that cannot be charged to a requester: 

• Employee time to separate public from not public data (i.e., redaction) 
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• Operating expenses of a copier, such as electricity, wear and tear, etc. 
• Costs not related to copying, such as preparing a fax cover sheet, invoice, etc.  
• Sorting, reviewing, or verifying accuracy if not necessary for copying  
• Sales tax or accounting functions 
• Costs related to inspection. 

 
Fee Schedule 

Fee Calculation Method No. 1: 100 or Fewer Paper Copies (Data Subjects are exempt) 

Charge Type Fee 

100 paper copies or fewer  
 
This charge is a flat rate; no additional charges 
can be added on, such as cost of employee 
times postage or paper. 
 

$0.25/page or $0.50 for a two-sided copy. 
 
Not applicable to Data Subjects. 

Fee Calculation Method No. 2: Actual Cost 

Charge Type Fee 

Hourly Rate (charged in 15-minute increments) 
 
Least paid capable employee to retrieve and 
copy data. 

Standard fee: $35/hour 
 
Not applicable to Data Subjects. 

Postage  Market rate for postage 

CD/DVD $1/disk 
Printing Cost - Black and White $0.06/page 
Printing Costs - Color $0.25/page 
External Storage Device To be determined (actual cost of device) 

 
Certification Service $5/instance 
Photo prints Photos will be printed on standard copy paper. 

See Printing Costs. 
Special & vendor costs 
 
Costs necessary to produce from machine-
based record keeping systems, such as 
microfilm systems and/or costs incurred by 
requiring vendor to fulfill said request 

To be determined. Requester will be notified 
before costs accrued. 

Summary Data  
 
State law and rules allow the Township to 
contract with an outside entity to prepare 
summary data. Any costs incurred in the 
preparation of summary data will be the 
responsibility of the requesting party. 

To be determined. Requester will be notified 
before costs accrued. 
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Not Public Data 
The MGDPA requires the Township to prepare a data inventory which describes all not public data on 
individuals and which employees have access to said data. This policy also indicates when the 
Township can share not public data and penalties for unlawfully accessing not public data.  
 
Employee Access to Information 
M.S. § 13.05, subd. 5, requires the Township to identify the employees who have access to not public 
data. The Township has met this requirement by incorporating employee access listed in the Not Public 
Data Inventory, in the employee’s position description, or both. This Policy limits access to not public 
data to employees and their supervisors whose work assignment reasonably requires access to the 
data. In the event of a temporary duty as assigned by a supervisor, an employee may access certain not 
public data, for as long as the work is assigned to the employee. 
 
In addition to the employees listed in the Not Public Data Inventory, the Township Clerk, their 
designee(s), the DPCOs, the Township Attorney, and the Township Treasurer and their applicable 
deputies and assistants may have access to all not public data maintained by the Township. Any access 
to not public data will be strictly limited to the data necessary to complete the work assignment. 
 
Data Sharing with Authorized Entities or Individuals 
State or Federal law may authorize the sharing of not public data in specific circumstances. Not public 
data may be shared with another entity if a State or Federal law or regulation allows or mandates it. 
Individuals will have notice of any sharing in applicable informed consent through a release of 
information provided by the Township. Any sharing of not public data will be strictly limited to the data 
necessary or required to comply with the applicable law. 
 
Ensuring Not Public Data Are Not Accessed Without a Work Assignment 
The Township Clerk or their designee shall ensure that all not public data are secure and are only made 
available to employees and contractors with a valid work reason to access the data, in accordance with 
this Policy and applicable law. This applies to all Township employees and contractors, whether 
working on-site, remotely, or storing Township data at personal residences. 
 
To safeguard not public data, employees and contractors must take reasonable precautions, including 
but not limited to: 

• Assigning appropriate access permissions and security roles for electronic data stored in cloud-
based platforms (such as Google Drive, OneDrive, or other cloud services) or local electronic 
storage. 

• Securing physical copies of not public data stored at home or in the office in locked filing 
cabinets, drawers, or rooms. 

• Protecting computers and devices with passwords, and locking devices when not in use. 
• Discussing not public data only with authorized personnel and ensuring that conversations 

cannot be overheard by unauthorized individuals. 
• Properly disposing of physical not public documents by shredding or other secure methods, and 

securely deleting electronic files that are no longer required. 
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Unlawfully Accessing Not Public Data 
The Township will utilize penalties for unlawful access to not public data as provided for in M.S. § 13.09, 
if necessary. Any employee or contractor unlawfully accessing not public data or violating applicable 
sections of this Policy or applicable laws may be subject to disciplinary action, up to and including 
involuntary termination.  The Township may also refer such violations to the appropriate authorities, 
which may pursue other legal actions. 
 
In the event the Township determines a security breach has occurred and an unauthorized person has 
gained access to not public data, the data subject will be notified as required by law.  
 
Not Public Data Inventory 
Pursuant to M.S. § 13.025 the Township has compiled a list of all not public data that is collected and 
maintained by the Township. The inventory includes a description of the data, the data’s typical 
classification, the statutory citation which directs the data’s classification, and a list of Township staff 
who have access to each not public data item. 

Township Clerk Department (Administration) Not Public Data Inventory 

Name of Record Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 

Township Board. 
Commission and 
Committee 
Appointment 
Files 

Application data not 
listed in M.S. 
13.601, sub. 3. 

Public/Private M.S. 13.601. 
 
 

Board Supervisor Liaison, 
Township Clerk, 
Township Deputy Clerk; 
Township Park Manager; 
Township Planner 

Federal 
Contracts 

Agreements, 
contracts 

Private/Non-
Public 

M.S. 13.35 Township Clerk, 
Township Deputy Clerk, 
Township Treasurer 

Civil Legal Action Pending or ongoing 
civil legal case files 
and work product 

Protected 
Non-Public 

M.S. 13.39 Township Clerk, Deputy 
Township Clerk, 
Township Attorney, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Absentee Ballot 
Application 

Application 
submitted to 
receive an Absentee 
Ballot (contains 
social security 
number) 

Private M.S. 13.37 
M.S. 203B.04 

Township Clerk, Deputy 
Township Clerk, Head 
Election Judge, Absentee 
Ballot Board 

Ballots Sealed absentee 
ballots, voted and 
rejected ballots 

Private M.S. 13.37, subd. 2 Township Clerk, Deputy 
Township Clerk, Head 
Election Judge, Absentee 
Ballot Board 

Data Practices 
Responses 

Responsible 
Authority/designee 
responses to 

Private Response could be 
private depending on 
the data requested. 

Responsible Authority, 
Data Practices 
Compliance Officials, 
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written requests 
pursuant to the 
Minnesota 
Government Data 
Practices Act 

Various statutes 
could apply.  

and certain employees 
on an as needed basis as 
part of a specific work 
assignment 

Applications for 
Persons on 
Eligibility 
List/Register 

Applications, 
resumes, letters of 
recommendation, 
police background 
investigations, etc. 
If hired, application 
becomes part of 
personnel file. 

Private M.S. 13.43 Township Clerk, Deputy 
Township Clerk, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Department of 
Labor 

Complaints, alleged 
violations of FLSA 

Private M.S. 13.79 Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

First Report of 
Injury 

Claims for injuries, 
injury report, 
supervisor's report 

Private M.S. 13.43 Township Clerk, Deputy 
Township Clerk, 
Township Treasurer, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Grievance Files Formal written 
employee grievance 
and/or complaint 
filed personnel 
rules and received 
by the township 

Private M.S. 13.43 Town Board Supervisors, 
Township Clerk, Deputy 
Township Clerk, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Personnel Data 
and File 

Applications, 
references, 
performance 
evaluations, job 
performance 
appeals, job 
descriptions, 
reprimands, 
resignation letters, 
exit interviews, etc. 
on employees, 
volunteers, 
independent 
contractors 

Public/Private M.S. 13.43; M.S. 
179A.03 subd. 4 

Township Clerk, Deputy 
Township Clerk, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Recruitment 
Files 

Records relating to 
posting, 
recruitment, 
selection and 
appointment to 
each township 
position 

Public/Private M.S. 13.43 Township Clerk, 
Township Deputy Clerk, 
and certain employees 
on an as needed basis as 
part of a specific work 
assignment 

Drug and Alcohol 
Testing Results 

Includes 
commercial driver’s 

Private M.S. 13.43 Township Treasurer, 
Township Clerk, Deputy 
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licenses, controlled 
substance test 
results, driver’s 
evaluations, pre-
placement drug test 
results 

Township Clerk, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Employee 
Medical Records 

Information relating 
to the health status 
of an employee 
which is made or 
maintained by a 
physician, nurse or 
other health care 
personnel 

Private M.S. 13.43 Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

Workers 
Compensation 
Claims 

Claims for injuries, 
injury reports and 
correspondence. 

Private M.S. 13.43; M.S. 
176.231 

Township Clerk, Deputy 
Township Clerk, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Grants Miscellaneous grant 
programs and 
stipulations 

Nonpublic  M.S. 13.35; 
M.S. 13.599 

Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

Treasurer Department Not Public Data Inventory 

Name of Record Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 

I-9 Employee 
Eligibility 
Verification 

Verification of 
status of 
citizenship or 
naturalization 

Private M.S. 13.43 Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

Family Medical 
Leave and Paid 
Family Leave 
Documents 

Employee 
application 
information for 
family medical 
leave 

Private M.S. 13.43 Township Treasurer, 
Township Clerk, Deputy 
Township Clerk, and certain 
employees on an as needed 
basis as part of a specific 
work assignment 

Retirement 
Data 

PERA forms, 
applications, 
beneficiaries, 
addresses, DOB, 
direct dep., tax 
withholding 

Private M.S. 13.63 Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

Social Security 
Numbers 

Social Security 
numbers 

Private M.S. 13.355 Township Treasurer, 
Township Clerk 

Wage 
Assignments 
(Garnishment) 

Letters, 
correspondence 

Private M.S. 13.43 Township Treasurer, 
Township Clerk, and certain 
employees on an as needed 
basis as part of a specific 
work assignment 
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Special 
Assessment 
Deferment 
Application 

Information for 
verifications of 
income, 
ownership, etc. 

Private 
Non-Public 

M.S. 13.51 subd. 2; 
M.S. 13.52 

Township Treasurer, 
Township Clerk, Township 
Assessor 

Discovery 
Responses 
from Tax Court 
Petitioners 

Written or 
electronic 
responses to 
interrogatories 

Private M.S. 13.39  Township Treasurer, 
Township Clerk 

Bond and 
Interest 
Coupon 
Register 

Information 
pertaining to bond 

Private 
Non-Public 

M.S. 475.55 Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

Audit Reports – 
External 

Reports based on 
private companies 
for the review of tax 
payments 

Non-Public M.S. 13.392; 13.37, 
subd. 2 

Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

Audit Reports – 
Internal 

Draft reports based 
on the agencies’ 
internal operations 

Non-Public 
Private 

M.S. 13.392 Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

Checks 
(Accounts 
Receivable) 

Checks received 
from customers 
submitted 
electronically to 
financial institution 

Private M.S. 13.37 (to the 
extent they include 
checking account 
numbers) 

Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

     
Unclaimed 
Property 
Records (Sent 
to State) 

Includes checks 
not cashed 

Private M.S. 13.37 Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

Claims Claims that are 
filed by or against 
the Township 

Private M.S. 13.43; 
M.S. 13.37 

Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

Payroll Forms Change Form, 
Garnishments, 
Pension and 
Retirement 
Reports, PERA 
Reports, Time 
Sheets, Vacation & 
Leave Requests, 
W-2, W-3, W-4, 
1099. 

Private M.S. 13.43 Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

Payroll Reports Payroll history, 
payroll journal, 
payroll ledger, 
state withholding, 
federal withholding 
and FICA Reports  

Private M.S. 13.43 Township Treasurer, 
Township Clerk, Deputy 
Township Clerk 

Unemployment 
Claims or 
Compensation 

Claim and 
compensation 
information for 
unemployment 

Private M.S. 13.43 Township Treasurer, 
Township Clerk, Deputy 
Township Clerk, and certain 
employees on an as needed 
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basis as part of a specific 
work assignment 

Planner Department Not Public Data Inventory 

Name of 
Record 

Description Data Classification Citation for 
Classification 

Employee Work Access 

Permit 
Applications  

Permit applications 
and summary data – 
includes building 
permits and 
business permits to 
the extent it 
contains security 
data 

Private M.S. 13.37  Township Clerk, Deputy 
Township Clerk, 
Township Planner, 
Building Official, 
Township Engineer, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Building 
Plans, 
Commercial 
and 
Industrial 

Copyrighted 
architectural, design 
specifications; 
Structural and utility 
plans, security plans 
and trademark 
information (can 
contain security 
data)  

Private 
Non-Public 

M.S. 13.37 subd. 1b  Township Clerk, Deputy 
Township Clerk, 
Township Planner, 
Building Official, 
Township Engineer, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Building 
Plans, 
Residential 

Copyrighted 
architectural, design 
specifications, 
structural and utility 
plans 

Private 
Non-Public 

M.S. 13.37  Township Clerk, Deputy 
Township Clerk, 
Township Planner, 
Building Official, 
Township Engineer, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Business 
Licensing 
Applications 

License applications 
and summary data 

Private 
 

M.S. 13.37 Township Clerk, Deputy 
Township Clerk, 
Township Planner, 
Building Official, 
Township Engineer, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Grant 
Application 
and Loans 

Annual breakdown 
of township 
applications and 
supporting 
materials or 
services 

Private M.S. 13.462 Township Clerk, Deputy 
Township Clerk, 
Township Planner, 
Building Official, 
Township Engineer, and 
certain employees on an 
as needed basis as part 



                                                                14 
Top of Document 

of a specific work 
assignment 

Nuisance 
Complaints 

Identities of 
individuals who 
register complaints 
about property-
related nuisances 
(e.g., overgrown 
grass, junk vehicles, 
barking dogs) 

Confidential M.S. 13.44 Township Clerk, Deputy 
Township Clerk, 
Township Planner, 
Building Official, 
Township Engineer, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Property 
Acquisition 

Purchase valuation 
data, agreements, 
property data – 
includes real 
property appraisal 
information 

Confidential 
Protected Non-
Public 
Nonpublic 
 

M.S. 13.44; 
M.S. 13.585 

Township Clerk, Deputy 
Township Clerk, 
Township Planner, 
Building Official, 
Township Engineer, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Rental 
Licensing 
Applications 

License applications 
and summary data 

Private M.S. 13.37 Township Clerk, Deputy 
Township Clerk, 
Township Planner, 
Building Official, 
Township Engineer, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Code 
Enforcement 
Files 

Records related to 
active building code 
violations and 
enforcement 
actions 

Private/Confidential M.S. 13.44; M.S. 
13.39 

Township Clerk, Deputy 
Township Clerk, 
Township Planner, 
Building Official, 
Township Engineer, and 
certain employees on an 
as needed basis as part 
of a specific work 
assignment 

Parks and Recreation Department Not Public Data Inventory 

Name of 
Record 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 

Exhibitor Data Registration forms, 
contact information, 
business data 

Private M.S. 13.548 subd. 3 Township Clerk, Deputy 
Township Clerk, Township 
Park Manager, and certain 
employees on an as needed 
basis as part of a specific 
work assignment 
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Grants Applications Non-Public until 
published 

M.S. 13.599 Township Clerk, Deputy 
Township Clerk, Township 
Park Manager, Township 
Engineer 

Private Donor 
Gift Data  

Solicitation letters, 
proposals, pledge 
cards 

Private and 
Non-Public 
 
 

M.S. 13.792 Township Clerk, Deputy 
Township Clerk, Township 
Park Manager 

Mailing Lists A list of participants Private M.S. 13.548 Township Clerk, Deputy 
Township Clerk, Township 
Park Manager 

Community Safety Officer Not Public Data Inventory 

Name of Record Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 

Emergency Plan Emergency 
Operations Plan 

Public/Private M.S. 13.37 Community Service Officer, 
Township Clerk, Deputy 
Township Clerk, Town Board 
Chair, and certain employees 
on an as needed basis as part 
of a specific work 
assignment. 

Burning Permits 

Applications and 
permits for open 
burning until after 
the burn is 
complete 

Private M.S. 13.37 
Community Service Officer, 
Township Clerk, Deputy 
Township Clerk 

Nuisance 
Complaints 

Identities of 
individuals who 
register complaints 
about property-
related nuisances 
(e.g., overgrown 
grass, junk 
vehicles, barking 
dogs) 

Confidential M.S. 13.44 

Community Service Officer, 
Township Clerk, Deputy 
Township Clerk, and certain 
employees on an as needed 
basis as part of a specific 
work assignment 

Engineering Not Public Data Inventory 

Name of 
Record 

Description Data 
Classification 

Citation for 
Classification 

Employee Work Access 

Bids, 
Quotations 
and RFP’s 

RFP and bid 
documentation 

Non-Public M.S. 13.37 subd. 2; 
M.S. 13.591 

Township Engineer, Township 
Clerk, Deputy Township 
Clerk, Township Treasurer, 
and certain employees on an 
as needed basis as part of a 
specific work assignment 
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Environmental 
Complaints 

Reports about 
environmental 
complaints, 
including disposition 

Private M.S. 13.44 Township Engineer, Township 
Clerk, Deputy Township 
Clerk, and certain employees 
on an as needed basis as part 
of a specific work assignment 

Environmental 
Protection 
Agency or 
Minnesota 
Health 
Department 
Reports 

Complaints  Private 
Non-Public 

M.S. 13.39; 
M.S. 13.44 Township Engineer, Township 

Clerk, Deputy Township 
Clerk, and certain employees 
on an as needed basis as part 
of a specific work assignment 

Mailing and 
Email Lists 

List of affected 
parties, project 
notification lists 
including email 
subscriber 
information. 

Private M.S. 13.356 

Township Engineer, Township 
Clerk, Deputy Township Clerk 

Notice of 
Utility 
Disconnection 

Notice of private and 
public utility gas or 
electric 
disconnections. 

Private 
Non-Public 

M.S. 216B.0976 
Township Engineer, Township 
Clerk, Deputy Township Clerk 

Permit and 
License 
Applications 

Permit and license 
applications and 
summary data – 
includes 
telecommunications, 
right-of-way, utility, 
site applications and 
business license 
applications. 

Public 
Private 

M.S. 13.37 

Township Engineer, Township 
Clerk, Deputy Township 
Clerk, and certain employees 
on an as needed basis as part 
of a specific work assignment 

Public and 
Utility 
Facilities 

Building plans, 
computer coding 
systems used to 
provide security and 
operation of public 
utility services and 
building security 
systems. 

Non-Public M.S. 13.37 subd. 1a 

Township Engineer, Township 
Clerk, Deputy Township 
Clerk, and certain employees 
on an as needed basis as part 
of a specific work assignment 

Public Utility 
Infrastructure 

Streets, storm sewer, 
public utility designs, 
drawings, 
schematics 

Non-Public M.S. 13.37 Township Engineer, Township 
Clerk, Deputy Township 
Clerk, and certain employees 
on an as needed basis as part 
of a specific work assignment 

Site Plans Engineering plans, 
design 
specifications, 
structural and utility 
plans 

Private 
Non-Public 

M.S. 13.37 Township Engineer, Township 
Clerk, Deputy Township 
Clerk, and certain employees 
on an as needed basis as part 
of a specific work assignment 
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DATA PRACTICES REQUEST FORM 
 
 
The MGDPA provides that the Township must maintain all government data in a manner that makes it easy for 
public inspection and access. To inspect data or request copies of data that the Township maintains, a written 
request must be submitted in a form as required by the Township. 
 

REQUEST DETAILS 
 
Contact Information 

Name: 
___________________________________________________________ 

Date: 
______________________________________ 

  
Street Address: 
___________________________________________________________ 

City, State, Zip: 
______________________________________ 

  
Email: 
____________________________________________________________ 

Phone: 
____________________________________ 

 
 

I am requesting access to data in the following way (Prepayment Required for Copies): 
 Inspection   Copies  Both inspection and copies   Summary Data 
 

Data Requested:  
 
Describe the data you are requesting as specifically as possible (attach additional sheets if necessary):   

 

 

Submittal Information: 
 
Clerk – Stillwater Township 
13636 90th Street North, Stillwater, MN 55082 
Clerk@StillwaterTownshipMN.gov 
 
Requesting parties are not required to provide the above contact information. Requests cannot be 
accommodated if there is no contact information provided. Staff will begin gathering data upon submission of this 
form. Pursuant to M.S. § 13.04 if the requester is the subject of the data, the Township must respond within 10 
business days of the request, excluding Saturdays, Sundays and Township holidays. If the requester is not the 
subject of the data, the Township must respond in an appropriate and prompt manner, which is within a 
reasonable amount of time depending on the nature and extent of the request. The Township will communicate 
with the requester regarding the nature of the request and what an appropriate response time may be. 
  

mailto:Clerk@StillwaterTownshipMN.gov
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RELEASE OF NOT PUBLIC DATA 
 
 
The Township does not have the legal authority to release any not public government data on individuals 
to another entity/person. If you wish the Township to release any not public government data to another 
entity/person you must grant your written informed consent. 
 

VERIFICATIONS 
 
I, ___________________________________ (Name), give my permission for Stillwater Township to release 
data about me to ________________________________________ (Name of other entity/person) as 
described in this consent. 

1. The specific data I want Stillwater Township to release includes (explanation of data): 
________________________________________________________________________________________
________________________________________________________________________________________
__________________ 

2. I understand that I have asked Stillwater Township to release the data. 
3. I understand that although the data is classified as private at Stillwater Township the 

classification/treatment of the data at _____________________________________ (Name of other 
entity/person) may not be the same and is dependent on laws or policies that may apply to 
_____________________________________ (Name of other entity/person). 

4. I understand that I may cancel this consent at any time prior to the information being released 
by notifying the member of staff listed above on this content form in writing. 

5. I understand this consent form automatically expires 1 year after signing. 

 
_____________________________________   _____________________________________ 
Signature of data subject    Date 
 
_____________________________________   _____________________________________ 
Parent/Guardian signature (if needed)  Date 
 
 
Notary Public Verification 

State of _____________  ) 
   )SS 
County of ____________ ) 
 

This instrument was acknowledged before me this ______ day of 
________________________, _____________. 
 

_______________________________________    
Notary Public    
 
Submit this form to Clerk@StillwaterTownshipMN.gov 

mailto:Clerk@StillwaterTownshipMN.gov
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