DATA PRACTICES REQUEST FORM

The MGDPA provides that the Township must maintain all government data in a manner that makes it easy for
public inspection and access. To inspect data or request copies of data that the Township maintains, a written
request must be submitted in a form as required by the Township.

REQUEST DETAILS

Contact Information

Name: Date:
Street Address: City, State, Zip:
Email: Phone:

| am requesting access to data in the following way (Prepayment Required for Copies):
[ Inspection [ Copies [ Both inspection and copies [ Summary Data

Data Requested:

Describe the data you are requesting as specifically as possible (attach additional sheets if necessary):

Submittal Information:

Clerk - Stillwater Township
13636 90th Street North, Stillwater, MN 55082

Clerk@StillwaterTownshipMN.gov

Requesting parties are not required to provide the above contact information. Requests cannot be
accommodated if there is no contact information provided. Staff will begin gathering data upon submission of this
form. Pursuant to M.S. § 13.04 if the requester is the subject of the data, the Township must respond within 10
business days of the request, excluding Saturdays, Sundays and Township holidays. If the requester is not the
subject of the data, the Township must respond in an appropriate and prompt manner, which is within a
reasonable amount of time depending on the nature and extent of the request. The Township will communicate
with the requester regarding the nature of the request and what an appropriate response time may be.
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